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6.3.5 - Institutions Performance Appraisal System for

teaching and non- teaching staff

Supporting Documents

e PBAS Specimen

e Research Promotion Council

e IQAC Core Committee and Minutes

e Self-Appraisal Form — Teacher Specimen

e Self-Appraisal Form — Non Teaching Staff Specimen
e Course Outline Specimen

e Course Progress Report Specimen

e Departmental Minutes

e Departmental Annual Report Specimen

e Feedback from External Stake Holders

Prepared by Internal Quality Assurance Cell (IQAC), EMEA College of Arts and Science, Kondotti
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06-04-2022.

PROMOTION ORDER

Sri. IRSHAD PARMBIL, Clerk, (PEN : 900041}, Parambil (H), Kallidumbu, Edavanna P,
Malappuram Dt, 676541 Pin is promoted as Head Aceountant with effect from 06-04-2022 in
EMEA College of Arts & Science, Kondotti on a pay of Rs. 39300/~ + DA in the scale of pay
of Rs. 39300- 1000-42300-1100-47800-1200-52600- | 300-56500-1 400-60700- 1 500-65200- 1 600-70000-

| 800-T9000-2000-83000 under this educational agency against the voluntary retirement vacancy

of Sri. Muthukova Thangal KP, Head Accountant who relieved on 30-09-2019 AN,

The promotion and appointment subject w0 the provisions of the Calicut University Act
1975 and Statutes, Ordinance and Regulations made there under and such other rules and

orders issued from time to time by the University of Calicut or by such other authority who

may be competent (o issue such rmules, orders, ete., unger the said siatuie,

To

Sri, IRSHAD PARMBIL

Copy to:

-

.

h@ﬁéﬂt

MANAGER
FAFA CLLEGE OF ARTI
HOOTTY

BAALAFFUTLANM D64 573638

The Director of Colleégiate Education, Thiruvananthapuram with CL
The Dy. Director, Collegiate Education, Kozhikode with CL
The Principal, EMEA College of Arts & Science, Kondotti.
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Designation & Department
Manual of Office Procedure Tesi

IRSHAD PARAMBIL

LD Clerk

Caolleglate Education
Name of Examination

Data of Birth

15-01-1987

Mame of Candicate

Jul-2021

02T Manual of Office Procadure (lor Officers ofher than Secrotzrat)
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3 Cartificate 10 : 1488178126

PUBLIC SERVICE COMMISSION
DEPARTMENTAL TESTS
CERTIFICATE

MName of Candidaie
IREHAD PARAMBIL

Dale of Bith
15-01-1987

Designation & De

partm
LD Clerk g
Collegiate Education

MName of Exg riration
Account Teg (Lower)

Cerfified that the i
Sk ! candidate has
ublic Service Commigsion 45 per the aeﬁzﬁ;ﬂ

o '.Iﬁ Lo -

IRSHAD PARARE)L
]

en balow -

Lode Paper Name

—

UOT Kerala Sendce Rules |Papar I

Jan-2o22 106915

004 Inroduetion o th
he Indian Governmeni A
CCounts and Aydi {Pa
peril Jan-2azp
106915

005 The Keralg Treag iy Code (Paper 1v)

06 Karala Firanec
Accaunt Tezi

al Code - PART 1 FAPER

(Hiighaere

Jul-2021 203828
Jul-2029 203828

Check e
MH‘; {SaeHon Cificimr m .ﬂI.I"lEﬂ‘I\."I.'!.I & |k Cas

(Hfice of the

Kerala Public Service Comiaission,
Thiruvananthapuram.

iRy 2022

B0 388 5

. & Nrough hitas fipsEg,

0820 ¢ &0 gr.

L 1
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LUNDER SECRETARY
{Departmertal Tests)
RALA PUBRLIC SERVICE COMMISSION
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Ref: G2-333,/2020/NTS/HAS Promotion. Dated 06-04-2022
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PROCEEDINGS OF THE MANAGER, EMEA COLLEGE OF ARTS & SCIENCE,
KONDOTTI

Sub :Establishment — Sri. Muthukoya Thangal K.P, Head Accountant, Retirement on Voluntarily
of the duties of this college w.e.f 30.08.2019 AN — Orders Tssued,

URDER NO. G2-843/NTS2019 DATED : 30-08-2019

RDER

sri. Muthukoya Thengal K.P, Head Accountant, Retirerent on voluntarily of the duties
ol this college w.e.f30.09.2019 AN |

In the above circumstances Sri.Muthukoya Thangal K.P, Head Accountant, Retirement
on Veluntarily of EMEA College of Arts & Science, Kondotti is relieved of the duties of this
college with effect from 30-00-2019 AN,

Orders are issued accordingly.

AGER
MANAGER

To EMEA COLLEGE OF ARTS
B SCIENCE, KDNDOTTY

Sri.-Muthukoya Thangal K. P MALAPPU AN Dt. - 673638

Copy to ¢

|. The Principal, EMEA College of Arts & Science, Kondotti
2. The Deputy Director, Collegiate Education, Kozhikode
3. The Director, Collegiate Education, Thiruvananthapuram
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Bl Yo Letter no PRISMISITD dated INDRZUZD ;
dering to the abowe, the following pmticulars are reported. The penzionary benefits noted are gubjest 'R
tae further conditions given in the Kem arks as 51 Mo, 10 below
mne of the Enployes: Shri/Smd. MUTHIK OVATHANGAL K

Pated 7500045034

DOR rDOD 30002019
Destgnation HEAD ACCOUNTANT
Peazion Amount Re. 24780 weef BL/16/2519

3. (a) Pem Same. Awi, Re 24788

Family Penston(HR) : R 24780 from / / to AMIIBTT or for T yeurs Drom ihe doie of death
of ihe pensioner whichever is enlior in

“amily Pension (NK): B 15120 froem 15052907 to ShailSuni. HAFZA MALIYA THARAKKAL r i

CRG Amount Ri. 937440 Ha SRYC.GRTY R-»
ension Commnged - Kz, 9912

mmmuted valus R« 1358341

weduced Pensron Ez. 148638

emarks: -

1). This Yerificution Repoct ix only for infocm stion.

Z) The admiseibility of any or all of the abdve pensinnary benefite i subjact ¢y
of the PEA and Payment orders will be izssued only on recaipt of sanctran

¥ The Seryice Book{s) of the Pensioner / Onie Pension Bogk are rebinned herewir= - fiw

Poyraent is bemngfwill be amanged on retrremnenbfreceipt of saochi -
LPC and MLC at Sub Treasry Kondoity

Fwveut /on event certificate m ay be for vmrded

= SANCTIOIN FOR VOLUNTARY RETIREMENT IS NOT SEEN AS ENCIGTED HE HAS 31
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FROVISIONAL

X £DINGS OF TEE DIRECTOR OF COLLEGIATE EDUCATION
‘ THIRUVANANTHAPURAM

facit- Education Department — Revised Staff Pattern of NTS for Private aided
—g:adingcrfmﬂ:gcs&ﬁ:mﬁﬂnﬂfﬁmﬂstmngfn- pattern for EMEA Callege,
Kondotty -  orders issued.

~r i L e P Fr—

ORDER No. ES/39524/16/ CollLEdn Dated : 02,03.2017

FFFFAETIITISSEESFFSSFTISossSssfSFSSaasoryTas FEFEFIIZ

ErSTrEAASSFIISTANCEEFEIITSE FEPIESSSSFFIITITIS

Read :- 1. G.O{MS) 60/2016/H.Edn dated 29/02/2016. |
2. Letter No A3{F1}-655/4 dated 02.01.2016 of the Zonal _[)q:rutjr Director of

Collegiate Education, Koshikode.
DER

Guvuﬂmmthawﬁamﬂdnmguidﬂﬁnmfmﬁﬂﬂgtttataﬁ'paﬁﬂnﬂfmﬁ
ﬂ;rrlaiiai c::ﬂll:gl:ﬁﬂ]l&thﬂﬁiﬂﬂfﬂﬂﬂh:t of aided courses & students strength,
The Director of Collegiate Education is entrusted to issue formal orders fixing staff
pa.ttcme.-}f.aidﬂﬂmﬂtgﬂs _

Guu:ammmgthﬁd:taﬂammspmtnimmmﬂngtﬂnﬂm:
propesal counter mgn:ﬂﬂ by the Zomal Deputy Director of Collegiate Education -
Kozhikode vide reference cited 2% above, the new staff pattern is fixed as follows.

1. Humherafwum[mmi‘guiiﬂlﬁ} -9[?UG+'EPG‘_I
2. Sanctioned Strcngth of Students (as-on 20.02.2016) - 1040 <
3. Whether receiving UGC grant or not - YeafNo
4. Grading of the College ' -
(8) Existing - B
{bj New - N.A
(¢} Grade if protected - = -
(d) Grade Admissible - D W 7

L
o

-

m o =

I




Group

Group &

. . VLT SLMLL SELL
\E_
A Provisional
s —
i %ﬁx g 3 4 5 6 T 8 ]
= of Post Mo. of posat Mo, of Supernu- | No.of S8anc- No.of Burplus | Bupemu | Eemarke
sanctioned as | merary post tionad post as | Additlon | of any = MBrary
per G.O(MS) identified as per | per revisad al poat
50/0B/ H.Edn | Q.0{MS)50/08/ | pattarn vide | created
dated. H.Edn dated. GO[MS) &R per
00.05,2008 00052008 and | 60/16/H.Edn | revisad
‘misting as on dated; atall
28.02.2016 29.02.16 pattern
Administrative Nil . Hil il Nil Nil Mil
Ansistant .
2. Senior Nil il Nil Ml | Ml Nil >
Superintendent .
3, Junior Nil il Mil il Nil Hil Lﬂ___ﬂwﬂ. m:ﬂ.arﬂ__ﬁﬁ%ﬂﬁn.“__ i n_ __ |
w a8 Ghnearad I aigeiel o
- Superintendent after recalving clarification
oy . | from Govt.
m i, Head Accountant | 1 il 1 Hil Mil Mil -
J - ” Yo
3 : 4 4 2 Nil Mil Two additional post ceeafn |
¥ Cle < i . = with affact from 29-0¢2-201 |
6. LD Store keeper mil il il Nil Nil Nil
UD store keeper L B i S——
(7. Librarian, 1 il il Nil _ Eligible for UGC libraring
CGrade [V poat, i
UGE Librarian Nil il 1 1 Mil il Vacancy sffactive fivan (i
_ date of srtiryetlon of
suparnumerary posl of i
e | IV Librarlan
8. L.D.,Computer 1 Tl 1 Nil Nl Nil
Assigtant
-
P [}
m W




__.M m. .L. .m 0 i | L o
“Mechanic Nil Mil nil Nil il il
Herbarium Keeper | Nil Mil Nil Nil T | | il b
Library Assiatant il = 1 2 2 MR 1 The sUpPEMUMETATY [O81 -
exist as per pro-reviscd
pattern should be adjuste d
aghinst the newly created
: ’ additional post .
Lab Assistant Mil il 2 2 il Nil
Office Attendant |2 3 3 1 2 3 ¥
Sweepar Wil il Nil Nil Nil il 5
Sanitation Worker | Nil 1 Nl il 1 1 8
Boavenger Nil Nil Mil Nil il Nil o
Night Watchman | Nil il il il Mil Nil 1
Specimen nil Nil Mil Nil Mil Mil -
Collector » ) L
Gasmen Mil Hil Mil Nil il Nil
20. Gardener il Nil Nl <7 Nil Tl Mil 1
21, Marker il Mil Nil Nil il Mil
22 Technical Assistant | Nil il 1 1 il il One post newly oreale
in computer : w.e.[29,02.2010
- application * i il .
. Total 7 5 i 15 9 3 6
3d/- _
Director of Collegiate Education
i 1
/ ?E@mnﬁ lssue/ f A e s

A.l...-ﬁ g . .._____.._.m




Thiz= order will take effect from 29.02.2016, i the date of

i, [}
iy

G.OMSJNo.60/16 29.02.2016. The Staff strength has been fixed strctly in

-
Ei

i
i

-
e
,

who are aggricved with this new staff pattern will submit relevant documents to

rectify the anomalies, if any, within one month from the date of issue of this order.

=
i

Tke Principals, Deputy Director of ﬂﬂ[h!iﬂl;lt Education are hereby
instructed to ensure that no appointment is made against the supernumerary
pﬂst{i:lf:niiﬁmiminth:tablcatmwnahmtj._ Any wrong instance will be viewed
serhusl}randﬂ;cmmncdﬁinﬂigu]’awﬂlh:hcﬂmpaﬂsﬂ:hi}rm:mm The

Deputy Director of Collegiate Education shall keep proper Book [ Registers

1

mnﬁnhgm:d:mﬂsﬁaumnmmmﬂu&mnmhﬂdmﬁmm

wsmmwmmmmdmmmmm.

Gun&u{lmntnnddinldngnfpm-dtgmeﬁmmﬂagmﬂustaﬂ’paﬁm
of aided colleges was revised as per G.0(MS) No.50/08/H.Edn dated.00.05.2008
and certain posts, namely in the categories of Gasman, Watchman, Sweeper,
Scavenger, - Sanitation Worker, Specimen Collector etc were declared to be

supeTnumerary. These excess incumbents who continue as supernumerary shall

be adjusted sgainst the vacancy of LGS, pmtbcﬁnghiapﬁy&ﬂ\

-

TFA e B e i
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BSc Microbi Emhﬂ:m:ﬂtljf & ﬂnmputn'
Micro wology Aicao
2. |Bse Computer Science Mamﬂ&%ﬁﬂﬂ
2y - Political Science &
3. BA En
ghish ; &
4. | BA t Asi . Mass Communication &
. West Asian Studies Computer Appticati
5. | B.Com Computer Application
. Modemn Indian Hi
6. | BA Economics Indian Cnnsﬁtumhhm' 3
7. - 1 B.Com Co-operation
5
PG Courses
8. MA Economics
9. M.Com
-~ {sdf)
of Collegiate Education
J J Approved for Issuef }
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(2-32/2022/TS/Promotion Dated: $6-05-2022.
Ta

The Repistrar

University of Calicut
Sir,

Subi. LIGC Seheme-Promotion and placement of wachers- EMEA College of Arts and
Science, Kondotty- Proposal forwarding of- Approval requested-
Ref-  1.GO(P)No.582010/H.Edn, dated 27.03.2010
5 University Letter No, 17291/GA-11-SPECI AL.CELL-I-ASST-3/2022/Admn
dated 31-03-2022
3, U0 No 237/2021/Admn dated D6/01/2021
4. U0 No 7742022 Admn dated | 10172022,

R

Ms, Shiji Thomas was appeinted as Assistant Professor (Grade 1) in" the Departiment af
Miceobiology and she joined duty on 01-09-2003 PN, As per the ref.3 cited above Ms. Shiji Thomas
was promoted Trom Assistant Professor (stage 1) in the pay band of Rs 15600-39100( AGP-6000) 1o
Assistant Professor stage 11 in the pay band of Rs 15600-39100 with AGP Rs. 7000 w.e.f 01-09-2010
FN. As per the refd ciled above Ms. Shiji Thomas was promoted from Assistant Professor (stage 1}
in the pay band of Rs 15600-39100(AGP-7000) to Assistant Professor stage 111 in the pay band of Rs
|SE00-39100 with AGP Rs, S000 wef 01-09-2015 FN. As per the reference | cited above an
Assistant Professor Geade 111 with scale of pay 15600-39100 ( AGP 8000} with three vears of service
is eligible for placement to the post of Associate Professor (37400-67000 AGP-Rs.5000). Ms.Shiji
Thomas has completed 3 years of service as Assistant peolessor with AGP-Rs. 8000 on 31-8-2018 AN.

The sebection procedures for granting promotion 1o Ms. Shiji Thomas as Associate Professor with
AGP-Rs.9000, under CAS were carried out with reference to the orders gited ahove.

I -am forwarding here with the promation and Placement Order in respect of Ms, Shiji Thomtas,
Department of Microbiology. along with the following documents. | request you Lo Kindly approve the
promotion and pay fixation at the earliest.

- Thaoking You

7 _Enclia
-E;‘:‘_h_'l:- e
F -'*'-I!.pPr-mnntlnn orcler issued by the Manager B |
cel #5°2. Copy of the Universily letter regarding the appointment of subject experts. & 5C
A7 3. Minues of the Selection Commince. ALAS
4. Copies of the University orders of initial appointment, declaration of probation’ earlier pramalions.
5, Copies of certificates of oremation and refrestier courses - ™
fi. Statement of fxation of pay:
7. Bervice Book {ve be pitoched later) -
8. Document to prove option exercised by the applicant for fxation af pay in the promoted past.
9, [eclaration regarding refund of pay consequent (o change in the date of promotion, Iﬁl'un,-.-.
L0, Service certificate containing detsits of beave without allowances availed, ifany., ©
11, Consaliduted API verification statement duly signed by all members in the selegtion § screening cum
evalgtlon commitiee periaining to the period, L
12. Application in the prescribed PBAS proform submitted by the applicant along with ail supposting
documen s,




4

PROCEEDINGS OF THE MANAGER, EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTY

e e S S T -

Sub: Private Colleges-EMEA College of .ﬁ.rts aru:l Science, l':l.‘rndnmr l.IGE Scheme — Promotion /
Placement of teachers after completion of 3 years of service as Assistant Professor
(Stage Il with AGP- B000)— Placement as Associate Professor|Stage IV with AGP-9000) -
Orders lssued

o i amEwwTr

Order No. No.G2-32/202 2/T5/Promotion Date: 27-04-2022

Read:- 1. G. O. (P} No. Sﬂle:lluﬁ-i Edn dated E?fﬂ}.l"lﬂlﬂ
7. Minutes of the Screening Committes held on 25-04-2022

ORDER

According to the orders read above Mrs. Shiji Thomas, Assistant Professor, Department of
Microbiology is hereby promoted to the post of Associate Professor (Stage IV) on a scale of pay of Rs,
37400-67000 + 2000 AGP with effect from 01-09-2018 FN, on completion of 3 years of qualifying service
as Assistant Professor Stage- |l on a scale of pay of Rs. 15600 = 39100 + 8000 AGP, subject to the

approval of the University of Calicut.

o konoo” EVEA COLLEGE OF AKTS
' & SOERCE, KONDDTTY
Shiji Thomas, RS APPLIAAM Dt - 673538
Assistant Professor,
Department of Microbiology,

EMEA Coliege of Arts and Science, Kondotti,

Copy to:
1. Principal, EMEA College of Arts and Science, Kondotti
2. The Registrar, University of Calicut
3. The Deputy Director of Collegiate Education, North Zone, Calicut



UNIVERSITY OF CALICUT
G&A-II-SPECIAL CELL-1

Mo. 17291/GA-|-SPECIAL.CELL--ASST-3/2022fadmn (1) Calicut University.P.O
Dated: 31.03.2022

From

The Registrar
To

The Principal,

EMEA Coliege, Kondotty
SirfMadam,

Sub:- Constitution of Selection Committee for the CAS promotion of Assistant Professors of the
college as Associate Professors - subject experts nominated - Forwarding of -Reg-

Ref:- 1. Your office letter No.G2-32/2022M5/Promotion dated 13.01.2022

With reference to the letter cited, | may forward the panel of the subject experts nominated by the
Vice Chancellor, for the constitution of Selection Committee for the promotion of Assistant Professors
to Associate Professor (Academic Level 13 A) under CAS

MAME, DESIGNATION & ADDRESS OF THE EXPERTS
NOMINATED

As per the Clause 5.1 Via - || As per the Clause 5.1 Via - {v)

NAME OF S5TAGE OF :
e iy {Iv) UGC Regulations 2018 UGC Regulations 2018
TEACHER PROMOTION | {Panel from which two {Panel from which, two subject
experts, to.be nominated by L:perls te be nominated by the

the Chairperson of the Chairperson of the Governing
governing body of the collega) Body of the College)

Dr. K.C, Chithra Frof.(Dr,) A Mohamed Hatha
Associate Professor FPrafessor and Head Dept. of
Department of Zoology Maring Biology, Microbiology &

Calleut Unlversity Biochemistry, CUSAT
Dr. Hassan Koya Dr. Earala Gopalakrishman
smi, Shiji i
1 Associate Professor of Natural Ms;uFTile-FhruFeﬁur& Head of
Thismas o TE
Science Education -t Depadment, St Pius X
AesistEnt Faraok Training College, College, HEIEH[EIEI[BI‘H.HEIHHU!’
Prolessar Calicul Linivarsity,
! n [l
- 5 5 il n “ I. -\‘
B e : 2
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: ; Academic Or. P. ¥. Jyothi Dr, Keerhi. T.R
._.'I'

Microbiokogy | Level 12 to Associate Professor, Botany | Professor,School of Biosclences.

4 L Associate MES Ponnan| College MG University.
Prolessar

Dr. U Sailaja

Cir. Anu Augustine, Associate
Level 13 A Head & Aszociate Professar o

Profassor, Dapt. of
Deparment of Physics
Bigtechnolegy and
MES Keveevam College
Microbiology, Kannur University
2 1 SmtJisha PJ Walanchary

Or, Sebastan .0
{0, K. Sreejih Professor Dept. of
Associale Professor,
Biotechnology and
Department of Zoakogy
Microbiology, Kannur University,

Calicut University,

The quorum for the meeting shall be five including two subject experts.

You are, therefore, reguested to constitute the Selection Committes (ensuring -adequate
representation of subject experts from Minority/Women Communities) for granting promotion to
above mentioned Assistant Professors 1o Associate Professors {Academic Level 13 A) observing the
provisions in the applicable Regulation. Further, after the completion of the procedures, the proposal
for promotions may be forwarded to this office in the prescribed proforma duly supported by all

credentials. It s also requested that every page of the minutes of the committes should be signed by
all the committee members present in the meeting.

Yours faithfuily

Babu Thuluthur
Deputy Registrar
(For The Registrar)

w5 [

o
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EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTY

Minutes of the Selection Committee meeting constituted for assessment of academic
performance of Dr. Shiji Thomas Assistant Professor of Microbiology, EMEA College of
Arts and Science, Kondotty for promotion under Career Advancement Scheme for Assistant
Professor from Stage 111 to Associate Professor Stage [V (AGP-8000 to AGP-9000), The
selection Commities meeting was held at 11 am on 25-04-2022 at EMEA College of Arts and

Science, Kondotty.
MName of the Candidate.
SLNo Name Designation
1 Dir, Shiji Thomas Assistant Professor, Stage 111
Department of Microbiology
EMEA College of Ams and Science,
Kondotty

SELECTION COMMITTEE MEMBERS PRESENT:
Sl.No MName Designation

I Mr. P.K. Moosa Manager, ;' 1ANAGER

I¥

2 Lt. Abdul Rasheed P Principal, AR I
EMEA College of Anis and Science , |1} i
Kondotty T
s PRINCIPAL
3 Dr. Sebastian C.D o Associate Professor, 2 mﬁ;&&gﬂ"nﬁﬁ
{Subject Expert inside University) Depantment of Zoology., MALAPPURAM DT, 672 634
University of Calicut.
4 Dr. K.C Chitra Professor, Department of Zoology,
(Subject Expert inside University) University  of  Calicut.
5 Dr. Anu Augustine {Subject Expert Associate Professor, ﬁfﬂ
outzide University) Department of Microbiology and
Biotechnology

W

) Dufaida K.M Head, Department of  Micrebiology.
EMEA College, Kondotty

i Y
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This committee is constituted according to the guidelines laid down in the letter number
17291/GA-II-SPECIAL.CELL-1-ASST-32022/Admn  dated 31-03-2022 and the UGC
Regulations 2016 Fourth Amendment and 2018 regulations. The commitiee has carefully
scrutinized the sell-appraisal report; records of the work done regarding the teacher service
records and also personally heard this specific report of the principal with regard to the
teacher. After making detailed evaluation regarding the performance of the teacher in the
interview, research contribution, subject domain and teaching practice, this committee finds
she is eligible for promotion to associate professor. 'We also examined the PBAS proforma of
the teacher for the vear 2015 to 2018 and the committee found the following matters.

1. Shiji Thomas was appointed as lecturer in Microbiology at EMEA College of Arts and
Science, Kondotty in permanent post on 01-09- 2008 FN. Her appointment was approved by
University of Calicut and the manager of EMEA College declared probation on 31-08-2006.
She was promoted to Assistant Professor Stage 1T (AGP 7000) with effect from 01-09-2010
and to Assistant Professor Stage [I (AGP 8000) with effect from 01-09- 2015, Her next
promotion is dug on 01-09-2018 FIN.

2. Shiji Thomas has completed three years of regolar service in stage 11 on 31-08-2018 AN,
The cotmmittee has examined the certificates and supporting data provided by the candidate
and found that the data provided by her are sufficient for availing the prometion. She has
attended one orientation course and three refresher courses tll date but she could not attend
mandatory refresher course for the promotion during this assessment period. As per the
Calicut University order, No: 72431 /GA-II-F-S0/201 g/Admn Dated, 26.02.2020, she is
eligible for exemption from the mandatory refresher courses.

3. The commitiee appreciates the research publications of the teacher: She has published five
research papers in UGC Care List and UGC approved journals. Apart from this she has a
research publication in the previous assessment period.

4. She has acquired enough Academic Grade points dunng the period 2015 to 2018 as
mentioned in the university norms. The committee conducted the interview and evaluated the
research contribution, subject domain and the performance in the interview.

5, The committes has found that Smt. Shiji Thomas 15 eligible for promotion from Assistant
Professor stage 11T to Associate Professor stage IV (AGP BDOD to AGP 9000) under Career
Advancement Scheme on 01-09-2018 FN on the basis of service requirement and API score.
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CONSOLTDATED API SCORE SHEET OF THE CANDIDATE (2015-2018)

Sl |Crteria | APl Score for | API Score for | API  Score | Total APl Score | Average
Mo, 2015-16 2016-17 for 2017-18 | for 2015-18 Score
1 Criteria | | 100 100 100 300 100
2 | Criteria | 33 318 521 96.9 323
i
3 |Criteria |64 38 63 165 35
11
Total 97 69.8 93.1 2619 87.3
=+

The commiltes made an expert assessment on the overall performance of the teacher and the
Consolidated score sheet of the assessment is given below;

CONSOLIDATED ASSESSMENT BY THE SELECTION COMMITTEE

Name of the Candidate: Shipi Thomas

Sl | Name of the Seléction | Contributio | Assessmentof Interview Total
No | Committee Members n W | Domain Knowledge | Performanc | Points(Ma
Research & teaching € x 100}
{Max.30) Practice{Max 50) (Max.20)
1 | Mr. P.K. Moosa
8o 40 5 | T
2 Li.Abdul Rasheed P
a3 40 (¢ | 79
3 (DS i ’
ebagtian C.1D 2,33 Lo & g
4 | Dr. K.C. Chitra 25’ Lf.E-" I’S E o
5 | Dr. Anu Augustine g D "‘]’f":' ;5- ‘? &
6 | Dufiids KM =
= L6 + 6 §.3

Average Total TE& |

PRIMNEIPAL T
EMENCOLLEGE DF ARTS

& BoEMNOE HOoNDOTTY | S
MAd APPLIRAM DT 873835 L




Py RECOMMENDATIONS
The committee recommends that Mrs, Shiji Thomas, Assistant Professor, Stage I11 of the
Department of Microbiology, EMEA College of Arts and Science Kondotty, may be pranted
promotion as Associate Professor stage IV in the Pay Band of Rs. 37400 - 67000 with
Academic Grade Pay of Rs. 9000¢- with  affect from 01-09-201% FN under Career
Advancement Scheme.

Mame of the Committée members:

| Mr. P.K. Moosa

Manager,
EMEA College of Arts and Science , Kondotty

2 Lt Abdul Rasheed P
Principal,

EMEA College of Arts and Science, Kondaotty PRINCIPAL
EMER COLLEGE OF &RTS
L AGIENCE, BONDESTTY
3 Dr. Sebastian C.D, & K% MALAEEVIRAN O 673 £38
Associate Professor, 5 7 o .
Department of Zoology, @bﬂé‘"ﬁ
University of - Calicut i

(Subject Expert inside University)

4 DrK.C Chitra, e
Professor, I _L__———" Ao
Department of Zoology, e ¢ [.\_1 Jl'ra:_._
University of Calicut. D Kl

(Subject Expert inside University) & ?N%
5 Dr.Anii Augustine, o

Associate Professor, Wp .
Department of Microbiology and Biotechnology, '\ch}!
Kannur University. R
(Subject Expert outside University) w\}r

6 Dufaida K.M

Aggistant Professor and head,

Department of Microbiology, 'B%JW

EMEA College, Kondotty.

Place: Kondotty
Date; 25.04.22




CONSOLIDATED ASSESSMENT SHEET BY THE SELECTION COMMITTEE FOR

THE PROMOTION OF

smt. SHIJT THOMAS FROM ASSISTANT PROFESSOR

STAGE Il TO ASSOCIATE PROFESSOR STAGE TV

Sl. | Name of the Seclection | Contributio | Assessment of Interview | Total
No | Committee Members n o | Domain Knowledge | Performanc | Points{Ma
Research & teaching g = 100)
| [Max. 30 Practice(Max 50) (Max.20)
| | Mr. P.K. Moosa [ Etil Jf_D fﬁ:— ..?_ - &
2 | Lt. Abdul Rasheed P .l_'g 40 1 é -;I,L f:r
3 | Dr. Sebastian C.D) o LD 1S g
4 |Dr. K.C. Chitra 7€ LH? = o
5 | Dr. Anu Augustine Do bo 15 = o
6 | Dufaida KM 26 4 | [ .z
Average Total | 7% [
Name and Signature of Committee Members
| Mr. P.K. Mo ot RT>
Ik a5 F OF &
EMEP-E:’"LEG
Manager, 3, SCIENCE NDMDE,
EMEA College of Arts and Science , Kondotty MALAPPURA ¥ -:g‘

2 LtAbdul Rasheed P o o S
Principal, ASCE! © VONDOTTY
EMEA College of Arts and Science , Kondotty ot T 673 838

3 Dr. Sebastian C.D ,:f_,;:'

: 1 L 2
Asgociate Professor, Departmient of Zoology, Ww
5

University of Calicut.
{Subject Expert inside University)

4., Dr.K.C Chitra,

Professor, Department of Zoology, = C e
University of Calicut. ':D = {-_-
'f' . - -

{(Subject Expert inside University) ¢ |

5. Dr.Anu Augustine,
Associate Professor,
Department of Microbiclogy and Biotechnology,
Kannur University
(Subject Expert outside University)

#. Dufmida KM
Head, Department of Microbiology,
Kondotty.

Place: Kondotty
Dute:25.04,22

EMEA College, W




API VERIFICATION SHEET
NAME: SHIJI THOMAS
ACADEMIC PERFORMANCE INDICATORS PERIOD
CATEGORY: 1 01092015 - | 0LDS2016- | 01092017 -
31082016 JL082017 | 3L0EZ018
Lectures, Seminars, Tutorials, Practicals,Contact Hours 100 100 100
Examination Duties Assigned and Performed 20 20 20
Use of participatory and Innovative teaching Learning 10 10 0|
Methodologies, Updating of subject contents/Courses
mentoring ete
Tatal APL 100 100 104
CATEGORY: 1l 01/092015- | 010%2016- | OLO92017T -
FLOER2016 11082017 | 3140872018
Extension, Co-curricular and field based activities 15 15 15
Contribution to Corporate Life And Management Of The 15 15 15
Institution
Professional Development Activilies 3 1.8 1.2
Total API 33 31.8 31.2
CATEGORY: I 014092015~ | 01A0%2016 - | OLO2017T -
31/08/2016 | 31082017 | 31/08/2018
Research Paper Published in UGC Approved Journals 51 25 50
Articles/Chapters published in Books
Books Published
Research Guidance
Papers presented in Conferences, Seminars ete 3 3 3
Development of e-leaming delivery process/material 10 10 L
Total AP1 64 38 63
Total API(CATEGORY: I+ CATEGORY: ILI) 96.94+165=261.9
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Mame of the
Members

Selection Committee

Signature with date

—

Mr. P.K. Moosa

Manager, _
EMEA College of Ans and Science ,
Eondotty
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Lt.Abdul Rasheed P

Principal,

EMEA College of Arts and Science,
Kondotty
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Dr. Sebastian C.D,

Associote Professor,
Department of Zoology,
University of Caligut

{Subject Expert inside University)

% (N

o

Dr. K.C Chtra,

Professor,

Department of Zoology,
University of  Calicut,

(Subject Expert inside University)

=

B ="

=
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Dr. Anu Augustine,
Associate Professor,

Department of Microbiology and
Biotechnology, Kannur University,
{Subject Expert outside Liniversity)

Dufaida K.M
Assistant Professor and head,
Digpartment of Microbiology

)

Place: Kondotty
Date:25.04.22




UNIVERSITY OF CALICUT
{Abstract)
Change of Staff — Provisional Approval — Appointments of Smt.Shiji Thomas and
YmtJishaP.J as Lecturers in Microbiclogy, SmtJamsheela.0, Sri.RivadAM and
Sri.Mohamed Jamshad. K as Lecturers in Computer Science and Sri.ShamsudeenE as
Lecturer in the Computer Application at EMEA College of Arts and Science, Kondotty -
Sanclioned — Orders issued.

=== —— Rl =

GENERAL AND ACADEMIC BRANCH 11
Mo GA IICI2588/05 Dated, Calicut Liniversity. 1.0 14052010

Read: (1) Letter No. G2-268/20035 TS from the Principal, EMEA Caollege of Ans-and
Science, Kondotty dated 18/10/2005 and 25.10.2005.
(2) The Interim Order of Hon'ble High Court of Kerala dated 23/03/2010 in WP(C)
No.33552/2009 (L) and WP {C) No.32462/2009 (C).
{3) The Minutes of the meeting of the Standing Committee on Staff of Affiliated
Colleges dated 20/04/2010, vide item No.18(1l).

ORDER

As per the paper read as 1% above, the Principal, EMEA College of Arts and Science.
Kondotty has requested to approve the fresh appointments of SmuShip Themas and
SmtJishaP.). as Lecturers in Microbiology under Department of Microbiology,
SmtJamsheela. O, Sri.Rivad.AM and SriMohamed Jemshad K as Lecturers in Computer
Science under Department of Computer Science and Sri.Shamsudeen E as Lecturer in the
Computer Application under Department of Computer Application with effect [rom
0 1/09/2005 consequent on sanctioning of new courses by the Government, . In the absence
uf any specific Government concurrence for the posts, the University has been insisting
upon the management of the college for submitting necessary permission from the
Government. The management then approached the Hon'ble High Court. As per paper 2™
above the Hon'hle High Court passed an Interim Order instructing the University of Calicut
to consider and pass orders on the approval of the appointments of the above lecturers
afresh without reference to Section 57 of the Calicut University Act.

Afier considering the Change of Staff Return and other documenis along with the
paper second above, the Standing Committee on Staff of AfTliated Colleges resalved Lo
arant provisional approval to the following teachers in EMEA College of Arts and Science,
Kondotty in accordance with the direction of the Hon'ble High Court in WP (L) 32462
and 13552 of 2009 and after assessing the work load of the respective depirtiments
consequent on sanctioning new courses by the Government,

I, Shiji Thomas as Lecturer in Microbiology with effect from (11.09.2005 in the fresh
post in the Department of Microbiology.

2. lishaP.J.as Lecturer in Micrabiology with effect from D1.09.2003 in the fmsh"ﬁah:
in the Department of Microbiology.

Tamsheela. 0 as Lecturer in Computer Science with effect from 01/0%2005 in the

Department of Computer Science against fresh vacancy and in the light of the UGC

exemption from clearing NET,

4, Rivad.AM. as Lecturer in Catftputer Science with effect from 01/U9/2003 in the
PRI LA e
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PROCEEDINGS OF THE MANAGER, EMEA COLLEGE OF ARTS §EEIENCE, KONDOTT!
g Staff— Declaration of period of probation of Smi,

private Aided College = Teachin

Sub=
shill Thom2s— Orders issued.
DATED 1':'-1]5-?.!31'3

nDER NO, G2 - 181/10/T

pAR (1) dated 27 /08,2005

y68/05/TSf
the University of Callcut.

E=nt Order No. G2
ted 14-05-2010 of

Read: - 1- Aok
Y Ll.l'ﬁﬂﬁ-ﬂ-'ENE da

7 YO No. G

raad (1), 5mt Shiji Thomas has bEen appointed as Lctisrer in pAlcrobloloEy
roved the appointment. She:

As per Order
pn leave

with effect from [j1-00-2005. The University
has completed one year of duty \n the cadre of LBCTUFED on 31

a5 detailed helow:
ity et

Nature of leave
Othar than casual leava From

a5 pef Order yoad T, apP
_DE-2006 AN. cha has been

lege of Arts & sclence, Kondottl &

he cadre of LecTurer with effect
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= Tel: (DARE) ITEROA0 (affics)
2T1E530

E-mail: emeadd s vanl sefin,

Fra: MED - IFE3530.

EMEA-COLLEGE OF ARTS & SCIENCE

{AMTilinted 03 the University of Cadieut)
KONDOTTL P. O. KUMMINIPARAMEA,
MALAPPURAM (DIST), PIN 673 638
Ref. No: G2-268/05TS/MB (1)

Date: 27-08-2005
FORM I
{See Statute 13 and 47)

APPOIN NT E

Smt. Shiji Thomas, Kulathungal House, Anandashrama P. 0., Kasaragod District is
appointed as Lecturer in the Department of Microbiology under this educational agency on a
pay of Rs, 8,000.00 + allowances per month in the scale of Rs. 8000-275-13,500 in EMEA
COLLEGE OF ARTS & SCIENCE, KONDOTTI from 01-0%-2005 1o
subject to the provisions of the Calicut University Act, 1975 and the Statutes, Ordinances and
regulations made there under and such other rules and orders issued from time to time by the
University of Calicut or by such other authority who may be competent to {ssue such rules,
orders eic., under the said statutes.

Ta MEA o
Smt. Shiji Thomas MALATFPURAY 175 §
Kulathungal House,

Anandashrama P. O,
. Kasaragod District

Copy to:

1. The Principal, EMEA College of Arts & Science, Kondotti,
2. The Registrar, University of Calicut,
3. The Director Collegiate Fducation, Thiruvananthapuram.

4. The Deputy Director, Collegiate Education, North Zone, Kozhikkode.
B
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UNIVERSITY GRANTS COMMISSION

ACADEMIC STAFF COLLEGE
UNIVERSITY OF CALICUT

e ———

UGC-Sponsored Orientation Programme
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Calicut Univarsity P.O.
Cials - 30.06.2010
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University Grants Commission
Human Resource Development Centre
University of Calicut

UGC SPONSORED REFRESHER COURSE

This is to certify that Dr. SHIJI THOMAS, Agaigtant Professor, Department of
Microbiology, E.M.E.A. College of Arts and Science, Kondotty affiliated to University of Calicut, has
participated in the Refresher Course in Life Sciences conducted by the UGC - Human
Resource Development Centre from 24.10.2018 to 13.11.2018 and obtained

E.mnm..-:.}n.::_...-

Cod tor

Registrar / Vice Chancellor

Calicut Onlvaraity BO.
Datar 45-44-1)48

Polio Mo: 5240
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LMNVERSITY OF CALICUT

Abatrast
Genaral and Academic Branch - Private Alded Colleges Afliated ko fa University - Establishment - Approval o e
promation of Dr3hijl Thomas, Assistant Professor, Deparimant of Mlicrobiclogy, EMEA Collega of s & Sclance, Kondalty,
boin Agslsiant Prefesgor Stage 2 In the pay band of ®15,600-38,1000- with AGP af 7 000 to Assistant Professor Blage 3 In
e pay band of T15,800-30,100~ with AGF of T8,000 with effect fom 01.09.2015 FN., under Careor AdvEncamant
Srhamé S Fxation ofpay consequent to promotian - Resdfution of the mesting of ifie Standing Commities of he Syndicate
en Staff of Afilizied Collages held on 22122021, as per Hem No 3% - implamanted - Orders ksuad.

GAA-I-Specizl Celld
U0 Mo, TT42022/Admn Datad, Calicut University.P.0, 11.01.2022

Read-1 Letter No. G2-285/02/TS/2021 dated 12.07.2021 from the Principal EMEA Collage of
Arts & Scienca, Kondolty
3 Motification No.72431/GA-I-F-SQr201%/Admn dated 26.02.2020.
3, Universily Order No. GA II/C3/2588/05 dated 14.05.2010,
4 University Order No. 8988/2020/Admn dated 05.10.2020
5.G.0O(P) No.58/2010/H, Edn dated 27.03.2010
6.University Order No, 237/2021/Admn daled 08012021
7.University Order No. 7629/2021/Admn dated 03.08.2021
8 Minutes of the meeting of the Scraening cum Evaluation Commities held an 09,07 2021
0. Order No.G2-285/01/T5/2021 dated 12.07,2021 of the Manager, EMEA Collage of Arls
and Sclenca, Kondotty
10.fiem Mo 39 of the minutes of the meating of the Standing Commitiee on Staff of
Affiliated Collegas held on 22.12.2021
e y 11.Unbearsity Order Mo, +1150/201 HAdmn dabed PRS0 0T e

QADER

As per the paper read (1), the Principal, EMEA Collaga of Arts & Science, Kondolly, forwarded the
proposal for approval to the promotion of DrShii Thomas, Assistant Professor, Depariment of
Migrabiology of the College, from Assistant Frofessor Stage 2, in the pay band of $15,800-38,100/- with
Arademic Grada Pay of £7,000/- o Asslsiant Professor Slage 1, in the pay band of T15,600-39,100/- with
Academic Grade Pay of 18,000/ with effect from 01.08.2015 FN. pnder Career Advancement Scheme,
gnd fixation of pay consequent 1o promation.

9 Since the due date of promotion of Dr.5hil Thomas Is 01 092015 FN, tha promotion shall be
govarned by the provisions In the UGC Amended Regulations 2014. However, as per Regulation £.3 VI
(@) of UGE Rﬂulﬂﬂnna 2018, teachers whose promotions have become due under the previous
Regulations, shall be considerad for promation from one Academic Level/Grade Pay to another as per the
CAS under 2018 Regulations als. As per this provision, Dr.Shiji Themas opted UEC Regulations 2018
for har promotion from Assistant Professor Stage 2 io Assistant Profassor Stage 3,

3. As per UGC Regulations 2018, notifled vide paper read as (2), Assistant Profassors who have
completed five years of servica in Academic Lavel 11/Senicr Scale, and completed the mam:laiu%
_eourses thal have 1o be done within the Assessment Pariod, as described in Regulation 6.4 B 1l of UG
Regulations 2018, may be promoted, if hefshe Iﬂa!s a ‘safisfactory’ or ‘good” grade in the annual
performance nssessment sparts of alleas! four of the last five years of the assessmant poriod, and if the
pramation is recommendad Dy the E::er::nlng-num-E'.'aluaTEm-{;nmmittau,-mnsljl.utad In-assardaors with.
lhe Regulations.

4.As per the paper read (3}, the Unharsily of Calicut has approved provisionally the appointment
of Dr.Shijl Thomas as Lecturar in Microbiclogy at EMEA Collega of Ars & Science, Kondotty, with effect
fram 01 09,2005 FN. This appointment of the teacher was regularised by the University. vide the paper
read (4). Tn sccordance with the provisions in the Government Order read as (5], the Deputy Director of
Collegiate Education, Kozhikode, had re-designated the post of the incumbent as Assistant Professor with
affect from 01.01.2006 FN. She Is an M.Fhil holder (2007, University of Calicut} and on completion of
fiva yoaars of sarvice she was placed as Lecturer Senior Seale (Assistant Prolessor Stage 2) with effact
rom 01.09.2010 FM., which was approved by the Universily of Calicul 'as per the paper read (B}
Dr.Shiji Thomas has completad five years of service as Assislant Professar Stage 2 on 21.08.2015 AN,
She did not attend the Refresher course during the assesament period. As par Ragulation §.3 (V) of
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UNIVERSTY OF CALICUT

Absingl
Ganeral and Acedemic Branch - Privaie Alded Collages Afiliated o the University - Establishmant - Approval o the
pramoion of DrShiji Thomas, Asaistant Profassar, Departrrent of Microbiology. EMEA Callege of Ans & Sciance, Kandotty,
frarn Assistant Professer Stage 2 in the pay band of @ 18 £00-39 1004 with AGP of %7 000+ 1o Assistan! Profassor Stage 3in
{hie pay band of T15,500-39,1000 with AGP af T8,000/- witn ¢lect-fram 01.09.2015 FN,, under Caraar Advancemant
Schamé S Elation ofpay consaquant Yo promoticn - R esblution of the meating of the Standing Commifiee of the Syndicale
an Siaff of Affiliated Colleges held on 29 122021, as per fem Mo.38 - Implamanted v Cngiers isauad.

GLA--Special Calll
U.0.No. TT4/2022/Admn Dated, Calicut University P.O, 11.01.2022

Read:-1.Latter No. G2-285/02/T5/2021 datad 12.07.2021 from the Principal EMEA College of

Arts & Science, Kondatty
2 Notification No. 72431/GA-II-F-S0/2019/Admn dated 26.02.2020.
3. University Order No. GA C3/2538/05 dated 14.05.2010.
4 University Order No, B988/2020/Admn dated 05.10.2020
5.5.0(P) Mo, 58/2010/H.Edn dated 27.03.2010
& Univarsity Order No, 237/2021/Admn dated 06.01.2021
7.University Order No. 7528/2021/Admn dated 03.08.2021
& Minutes of the meating of the Screaning curm Evahiation Committes hald on 09.07.2021
9. Order No.G2-285/01/TS/2021 daled 12.07.2021 of the Manager, EMEA College of Arta
and Science, Kondotty
10.tem No 39 of the minutes of the maeting of the Standing Committes on Staff of
Affiliated Colleges held on 22.12.2021

i 11 Univarsity Srder Mo, 111802017/ 4dmn datad PR-L02017

QROER

As per tha paper read (1), tha Principal, EMEA College of Aris & SCenca, Kondotty, forwarded the
ﬁnpmr fer mpproval to the promelon of Dr.Shiji Thomas, Assistani Professor, Depariment of
ierohiology of the College, from Assstant Professor Stage 2, In the pay band of ®15,600-39,100/- with
hcadamic Grade Pay of 7,000/ to Assistant Professor Stage 3, in the pay band of 1 5, 600-39,100/- with
Academic Grade Pay of 38,000/~ with affect from 01.09.2015 FN. under Career hdvencement Scheme,
and fation of pey consequent 10 promation.

2. Since the due date of promotion of Dr.Shl Thomas Is 01.09.2015 FN, the promotion shall be
governed by the provisions in the UGG Amended Regulations ari1d. However, as per Regulation 6.3 VI
{a) of UGC Regulations 2013, teachers whose promations have become due under the previous
Requlations, shall be considared for promotion fram one Academic LeveliGrade Pay to another as per the
CAS ynder 2018 Regulations alsc. As por this provision, Dr.Shijl Thomas opted UGC Regulations 2018
for her promation from Assistant Professor Stage 2 to Assistant Prolessor Stage 3.

1. As per UGC Regulations 2018, natified vide paper read as (2. Assistant Professors who have
completed five years ol service in Academic Level 11/Sanior Scale, and complated the mandalony
_coursas that have to be done within the Assassment Period, as described In Regulation 6.4 B Il of UGG
Reguiations 2018, may be promoted, if helshe gets a ‘gatiefactory’ or ‘good' grade in the annual
marformanca assassmenlepens af atieast four of the last five years of the assesament period, and if the
promolion IS recom mended by the Sereaning-cum-Evalustion Committes, constituted in-aesordance will,
the Regulations.

4.As per the paper read {3), the University of Calicut has approved provisionally the appolnimant
of Dr.3hij Thomas as Lecturer in Microbiology at EMEA College of Arls & Science, Kondotty, with effect
from 01.09.2005 F.M. This appointment of the teacher was regularised by tha University, vide the paper
read (4). In accordance wilh the provisions in the Govarnmart Order read as (5), the Deputy Direclor of
Collegiate Education, ¥orhikade, had re-designatad the post of ihe incumbent as Assistant Professar with
effact from  01.01.2006 F.N, She is an MBIl holder (2007, University of Calicut) and on completion of

frvm years of service sha was placed as Leciurer Senior Scale (Assistant Professor Stage 2) with sflact
framn 01.00,2010 F.N., which was approved by the University of Calicut as per the paper read (B},

Dr.Shijl Thomas has complated five yaars of sarvice as Assistant Professor Stage 2 on 31.08.2015 AN

Sha did not attend the Refrasher course during the assessment period. As pat Regulation 8.3 (Vill) of
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UNIVERSITY OF CALICUT

Abstract :
enoral and Academic Branch - Aided Culleges Affiliated o the University - Est blishment - Approvel i e placement of

Dr.shijl Themas, Assistant Professor, Deperiment of Microbiology, EMEA College of Ars & Scienca, Kondastty, from Aesistant
Prolessor Stage 1 (Lecturer) in the pay band of 315,600-39.1004 with Academic Grade Pay of T6,000" 1o Laclurer Sanior
Scale (Assislanl Profassor Stage 2), in the pay band of $15,600-38,100/ wilh AGP of £7 000L with efsct frem 01 002010 FM,
under Career Advancement Scheme.and fixation of pay consequent to promotion ~Rasolusion of the maaling of the Standing
Commities on Stalf of Affiliated Collages held on 18.12.2020 as per ltem No.43 - Impdementad - Ordérs issusd.

= GAA-lI-Special CalH
LLO N, 23712021/A4dmn Dated, Calicut University.P.O, 08,01.2021

Read:-1, Letter No. G2-268/2020/T'S /Promation dated 16.04. 2020
2. University Order No.B414/2017/Admn dated 22.05.2017.
4. Amended Regulations of 2002 and Amended Regulaven of 2008 of the Regulation 1977
{Chapter I'V).
4. University Order N~ GA II/C3/2588/05 dated 14.05.2010
5. University Order Mo, B988/2020/Admn dated 05.10.2020
6. G.O.(P) No. 58/2010/H.Edn. dated 27.03.2010.
7. UGC Public Nofice No F.No.2 168/2002(PSYPt FI Il dat +d 16.10.2018.
8. Order No. G2-607/2019/T5 promotion dated 23.03.2020 of the Manager, EMEA Crillege
of Arts & Science, Kondolly
8. item No.43 of the riinutes of the meeting of the Standing Committee on Staff of Affiliated
Colleges held on 18.12.2020
10, University Order No. 111807201 TlAdmn dated 02.00 2017,

DRDER

As per the paper read (1), the Principal, EMEA College of Arts & Science, Kondotty, has forwarded the
propasAi for approval lo the placement of Dr.Shiji Thomas, Assistant Professor, Department of Microbiology,
from Assistant Professor Stage 1 (Locturer) in the pay band of $15,600-39,100/- with Academic Grade Pay
of 16,000/- to Lecturer Senior Scale (Assistant Professor Stage 2), and fixation of pay al the appropriate
stage i the pay band of 15,600-32,100/- with AGP of X7000/- with efiect from 01.09.2010 F.N.

2. As par Regulation 18, notified vid. tha paper read as (2), in the eveut, any candidate became gligible for
promotion under Career Advanceme 1t Scheme prior ta 18.09.2010, the promotion of such a candidate shall
ba gaverned by the University Requiations as amended in 2002 and 2099,

3. As per Clause (3) of Regulation 4 & Clause (a) of Regulation 6 of th + paper read as (3), a lecturer will be
eligible for placement in Senior Scale through a procedure of selection if shelhe has: (i) Completed 6 years
of service after regular appoinimen. with relaxation of one year and ‘w0 years respectively for those wilh
M.Phil and Ph.D, (ii) Participated in ona orientation course and one refresher course or two rafresher
courses of approved duration or engaged in other appropriate  ¢ontinuing educalion programme  of
comparable quality as may be specied or approved by U.G.C. (those «ith Ph.D degree would be exem pted
from atlending one refresherfone orizntation coursa), & {iii} Consisten! y satisfactory performance appraizal
reports.

4. As pur the paper read (4), the Uriversity of Calicut has approved the provisional appointment of Dr.Shiji
Thomas as Lecturer in Microbiology at EMEA College of Arts & ucience, Kondotty, with effect from
01.09.2005 FN. This appointment of the teacher was regularised by (e University vide the paper read (5).
In accordance with the provisions it the Governmant Order read as (8), the Deputy Director of Collagiate
Education, Kozhikode, had re-desigitated the post of the incumbent as Assistani Professor with effect from
01.01.2006. She s an M Phil. helder (2007, University of Calicut) and completed five yoars of regular
service as lecturer on 31.08.2010 A 4. She-has particinated in cne UG Sponsored Orientation Programme
(from 03.06.2010 to 30.06.2010) conducted by Academic Staff Colege, University of Callcut and in oné
UGC Sponsored Special Summer School equivalent o Refresher Cou e {from 06.05.2015 to 26.05.2015)
concluciad by HRDC, Univarsity of Calicit. As per the paper read {7}, the UGC has exiended the date for
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antire assessment period from 01.09.2005 F.N {o +1.08.2010 AN. As per the paper read (23,
EMEA “ollege of Arts & Science, Kandotty, has pramated the incumbert as Lecturer Senior Scay,
Profeszar Stage 2, in the pay band uf 15,600 - 39,100/~ with AGP o 7000/ with affact from Oy
F.N. Considering the matter, the Jice Chancellor ordered o place the proposal for Bpprova
placement of Dr.Shiji Thomas as Lecturer Senior Scale (Assistant Professor Stage 2), before the
Lommiltee of the Syndicate on Stafl of Affiliated Colleges.

B. Az per the paper read (9), the dionding Committes of the Syndica's on Staff of Affiliated Colleges at itg
meeting held on 18.12.2020, has resolved o granl approval to the placement of Dr.Shii Thomas,
Depariment of Microbiology, EMEA Lollege of Arts & Science, Kondo:ty, from Assistant Professar Slage 1
(Lecturer} in the pay band of 15,£00-39, 100/ with Academic Gradr Pay of %6,000/~ to Leclurer Senior
Scale (Assistant Professor Stage 2} and fixation of pay al the approprivie stage in the pay band of T15.600-
39,100/~ with AGF of ¥ T000/- with efact from 01.09.2010 F.N.

/. As per the paper read as (1 0). the powers to grant approval to the pramaotion of teachears in Private
Affiliated Colleges is delegated to tha Vice Chancellor, if it is recommaended by the Standing Committee of
the Syndicale on Staff of Affiliated Calleges.

8. Undar this circumsiance, sanction has been accorded by tha Vice Chancallor for implameanting aforesaid
resoiulion of the Standing Committee of the Syndicate on Staff of Afiliated Colleges hald on 18.12.2020,
granting approval to the placemant ot Dr.Shiji Thomas as given below:

Basic pay as
Nam BiG Neomrial
s Stage to | Detah « of Qrientation - o tha dte of '
|| Daparnst Date of beform date of
il whizh Frogramime/ promot on & Rarmask.
| of the effact promation & B Nt
R 'pmrn-u-t-cl Refrisher Coursa i pay bar. i as N it
i on 01.09.2010)
i o U - ————— = | - x =
1 I 2 | 3 4 5 & | 7 i
Cirient: ficn Programms '
(o 03082010 o Dr.5hg Thomas £as opied |
O Shi 30.06.:010) condisctag ta ged har pay fixed nine |
Thomes, || Lecrer by Soedemic Siaf 218050+ AGP highar post with cdect frarm
[ Departmang of]  Senior f Calie e, Univeraly of TH000L- 118410~ AGP 01.09.2010 b, ot disle of
' F O 08 20 D Calie S Trealnt Purmes I BIDG. o ;
| Merchioiogy, 3.,.3--:- v e Bk u.-.:l Tpmalnt Sy e ¥ 1 i S R e L ﬂ“:l-ml:ﬂ:l:ll'l il pBr
[EMEA Crilinge|| | Asitan FH Sche ol equivalent fo 115600 32100 | ProwiEiang i the G.OL(F)
ol Arts & || Professo Fel eshar Courge W with AGP #7000l NOSER0TIH Edn: daled
| Science, | Stage?) Mo 605 2015 1 | PGP TE000 27,03:2010 and G OF) No
Kondnity 26.06 2015} conductad 234201 2/HEL" dated
by HEDC, University 28062012 |
o Calicid

8. Tha resolution as per llem N'.43 of the minutes of the meecling of the Standing Comiiitiee of
the Syndicate on Staff of Affiliated Cnlleges held on 18.12 2020, is ther =fore Implemeanted.

Muhammed Basheer P

Assistant Registrar
To
The Principal, EMEA Collage of Arts & Science, Kondatty
Copy to:- 1. The Individuz: concernad (through the Principal) ,.zx‘f, he Educational Agency ithraugh
the Principal), 3. The Deputy Directar of Coilegiate Education Kozhikode, 4, The Director af
Collegiate Educaticn, Thiruvananthapuram , 5.Convenor, 87 an SAC , BJD-KSAD/PS 1o VCIPA
to Registrar, 7. SF/DF/F

Forwarded / By Order

tion Officer

®.



STATEMENT FOR PAY FIXATION OF ASSOCIATE PROFESSOR STAGE IV UNDER THE

UGC SCHEME

(See GO, (P} Mo, SR 0Hedn Dated 27.03 20000

o EMEA COLLEGE OF ARTS AND
l. | Name of the college/University SCIENCE: KONDOTTE
3. | Mame of the Incumbent Shiji Thomas
) | Assistant Professor of Microbiology ﬁEmge

3. | Name of the present post | 3 (Stage 11 ) with AGP 80007
i | Pay band and Academic Grade pay of present T —

past

1 Designation of the higher post in pay isto be | Associate Professor Stage 4(level 13) with
* fixed AGP 9000/
6. | Date of placement to the higher post 01.09.2018
Rs, 28130/~

B | Poend oo o I U pak 1560030100 + AGP 8000
8. | Pay band of the higher post T7400-67000 + AGP 9000 o
S Date of option for pay fixation due to ol

promotion on 01-09-2018
o 3% of the basic pay(rounded oif to the next B b

multiple of 10}
I1. | Total pay as on the date of the promotion R AGP 5000

| g Rs, 29220/~ + AGP 9000

Pay, AGP and pay band of the incumbent as | 37400/-
12 | Associate Professor Stage [V on 01-09-2018 | 37400-67000H-AGP 9000

{Promotion Date)
13. | Date of next increment | 01.07.2019
14. | Any other information: NIL

Station: Kondotti
Date: 27-04-22

PRINCIPAL

¥’
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1. | Name of the college/University

2. | Name of the Incumbent

3. | Name of the present post

Pay band and Academic Grade Pay of PI'E:’Em

4.
| post
. Designation of the higher post i"—P;:"_'-f;_bEE
fixed

() Mo, &
I M. 200 0/Hegp Dated 27,03 2010)

EMEA COLLEGE OF ARTS AND
SCIENCE, KONDOTTI

| Shiji Thomas
| Assistant Professor of Microbiology (Stage .
3 {Stﬂg& 11 ) with AGEP S00(0/-)

15600-39100+ AGP 8000

Aszsociate Professor ﬁlnge 4{level |3]. with
AGP 9000,-

6. | Date of placement to the higher past
. —

7. | Pay and pay band of the present post

———

8. | Pay band of the higher post

Date of option for pay fixation dugtg

Station: Kondotti
Date; 27-04-22

01.0%.2018

Rs, 28130/-
15600-39100 + AGP 8000

37400-67000 + AGP 9000

h promotion on 01-08-2014 D1/09/2018
Pay, AGP and pay band of the MEEEE;E— O
[0, | Associate Professor Stage [V on (] 092018 37400-67000+AGP 9000
(Promotion Date) '
" 11. | Date of next increment I AT
12, | Any other information: ___“———J-_HT

PRINCIPAL



FORM OF OPTION

(See G.O (P) No.38/2010/H. Edn. Dated 27.03.2010)

®(i) I, Shiji Thomas., hereby elect the revised pay structure (37400-67000 + AGP 9000} with
effect from 01-09-2018.

AT i (name) hereby elect to continue in the existing scale of pay of post
mentioned below until .................0.

Existing Scale of Pay Rs. 15600 - 39100 + AGP 8000

P
1 1 y .-. ._,-"
Signature ’;Lj__f' el
MName : Shiji Thomas
Designation : Assistant Professor Stage [11.

University / College : EMEA College of Arts and Science, Kondoity

Date :27-04-2022

Station : Kondotty



PERSONAL UNDERTAKING FOR REFUND OF EXCESS PAY

I, Shiji Thomas., Assistant Professor, Department of Microbiology, EMEA College of
Arnts and Science, Kondotti, hereby agree and undertake to refund any amount to which | am not
entitled on gny amount which may be credited to my account in excess of the amount to which |

am not entitled in connection with the second stage of promotion under Career Advancement

Scheme (CAS)Y of UGC.

Name of the Faculty

'%.1 =2

Shiff Thomas

[Cate ;. 27-04-2022
Place : Kondaotti

Counter Signed

FRITICIF AN
Pp— ] o e AT T



Annexure =1

SERVICE CERTIFICATE

This is to certify that Mrs. Shiji Thomas, Assistant Professor,
Dept. of Microbiology joined service in this college w.e.l. 01-09-2005 FN
and she is now submitting the proposal for CAS placement from Stage 111
to Stage IV. The service details of Mrs. Shiji Thomas, as on her

placement duc date .e. 01-09-2018 FN are as follows:

Date of Joining : 01-09-2005 FIN
Date of commencement of continuous service + 01-09-2005 FN
Qualifying service for placement : 13 years

LWA Availed during the period tMNLAL

No of days declared as dies-non SMNLAL

Other non-qualifying service period if any  NA

Due date of placement . 01-09-2018 FN
(Office Seal)

Place: Kondotty

Date: 27.04.2022

PRINCIPAL
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Course June 1

Outline 202 1_ 22

Form

Academic
Dear Sudent: Course outlines are intended to provide students with an Pr Ogl’ ams
overall plan for a course to enable them to function efficiently and effectively
in the course. Department —

commerce



EMEA COLLEGE OF ARTS & SCIENCE.KONDOTTY
Post graduate Department of Commerce Programs
B.com Program

Income Tax Law and Accounts - BCM5B09 ( core course)
Course Outline Form for Student
Academic Year 2021/ 22

I ntroduction:

The course outline provided, givesyou a ‘road map’ or rationale about the purpose and structure of the course,
and it explains how your learning performance in the course will be assessed and graded.

Course Basic | nformation:

EMEA COLLEGE OF ARTS& SCIENCE.KONDOTTY

Name of the Program :Bachelor of commer ce Degree of the Program: B.com.

Major : Accounting

Course Title: Incometax law and accounts (cor e paper) Course Code: BCM5B09

Academic Department : COMMERCE Academic Unit : B.com
(Computer application)

HOD : Academic Year : 2021-22 Credit Hours: 4

Mrs: Kamalam Edathil

Group Lecturer: Level : third year Contact Hours/ Week : 5

(semester fife )

Office No.: Updated : 20-05-2021 Student Directed Learning
Hours:16*5=80

Office Hours (Students Advisor) : Mr. Nahassha A.A

1. COURSE DESCRIPTION:

Dear_student: This item will tell you what the course is about and how the overall course will
support your learning in the discipline(s) of the program. The purpose of a course description is to
provide you a holistic view of the provided course with coherent information in the same time. It is,
also, provided you with details and background of the subject: the prior knowledge that you should
have, the overall aims of the course, and/or how the course relates to the other courses in the
program.
“No government cannot run without revenue.” One of the major sources of revenue is taxation. Direct
taxes encompass those taxes where impact and incidence falls on the same person. Income tax act 1961 is
the prime legislation in the area of direct taxes in India .it is very interesting to know various facets of this
act. The act makes ample scope for tax planning and tax management by utilizing various provisions which
are enshrined therein. A tax payer can reduce tax his tax liability by taking advantage of various incentives
that are provided in the act. It creates a win -win situations. This 4 credit course is core course to learn
about Indian income tax system. objective of this course to impart basic knowledge and equip students
with application of principles and provisions Income - tax Act, 1961 amended up to date.
Dear student: Course prerequisites are courses that must be completed before you can enroll in a
gpecific class which consider as a requirement for admission to or completion of an academic

APD — Course Outline 1




EMEA COLLEGE OF ARTS & SCIENCE.KONDOTTY
Post graduate Department of Commerce Programs
B.com Program

program.
2. COURSE OBJECTIVES:

Dear student: Here are the intended results after completion of the course.

Upon successfully completing this course, the student should have to achieve the following ams:

= Understand an overview of taxation system of india

= Understand the basic terms of income tax

= Enable students to aobtain knowledge in computation of taxable income from salary
= Understand the computation of taxable income from house property

= understand and apply computation of taxable income from business and profession

= Enable students to obtain knowledge in computation of taxable income from capital gain
= understand how to compute taxable income from other sources

=@ analyse what are the exempted incomes from tax ;

= understand how to calculate tax on agricultural income

= Enable to gain knowledge in setting off and carry forward of losses

3. LEARNING OUTCOMES:

Dear_student: This item aims to know your achievement which indicates different levels of your
expected learning outcomes. In other words, what you are be able to do after completing the course.

L 1: understand the history of income tax in india and basic concepts of income tax

L 2: Understand how to compute residential status of person

L 3: Explain the computation of taxable income under the head salary

L 4: Describe computation of taxable head under the head house property

L5: Describe the calculation of taxable STCG and LTCG and what are the exemptions u/s 54
L 6: Describe the assessment of taxable income under the head other sources

L7: Discuss exempted incomes and how to compute

L 8: discussthe rulesregarding set off and carry forward of losses

GRADUATE ATTRIBUTES:

Key Graduate attributes and outcomes

APD — Course Outline 2



EMEA COLLEGE OF ARTS & SCIENCE.KONDOTTY
Post graduate Department of Commerce Programs

B.com Program
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EMEA COLLEGE OF ARTS & SCIENCE.KONDOTTY
Post graduate Department of Commerce Programs
B.com Program

4. COURSE WORKING PLAN

«» List of topics:

Main Topics

Contents/ fundamental concepts

+« Incometax an overview

+«» Incomefrom salary

«* | ncome from house
property

+» Ilncome from business or
profession

+«» Capital gain

+* Basic Concepts: Income - Agricultural income - Person - Assessee -
Assessment Year - Previous Year - Gross total income - Total income
- Maximum marginal rate of lax - Residential status - Scope of total
income on the basis of residential status —Exempted incomes

+* Salaries - Allowances - Perquisites -Profit in lieu of salary - Gratuity —
Pension.

¢+ Annua Value of House property - Computation under different
circumstances - Deduction from annual value.

+* Definition - Computation - Allowable expenses and non-allowable
expenses - General deductions - Provisions relating to Depreciation

+* Definition of Capital Assets - Long term and Short term - Transfers - Cost
of acquisition - Cost of improvement - Exempted Capital gains. Income
from Other Sources: Definition— Computation..

(Theory and problems may be in the ratio of 40% and 60%respectjvely .)

APD — Course Outline




EMEA COLLEGE OF ARTS & SCIENCE.KONDOTTY
Post graduate Department of Commerce Programs
B.com Program

«» Course schedule: Classes commences on 01-06-2021

Course content per class Comments or details/requirements

Orientation — Introduction ) . .
Discussion about course and related material

and assessment.

Classl

Module 1: income tax an overview Theory ,slide presentation

Class2

+«»+ History of tax in india
¢ Types of tax & taxation

Module 1: incometax an overview Theory ,dlide presentation

Class3

7

+* Objectives of taxation

‘0

s Basic terms

< Module 1: incometax an overview Theory ,dlide presentation
L—ﬁ; +»+ Residential status of persons
o) Module 1: incometax an overview Theory ,dlide presentation
O +» - Scope of total income on the basis of residential
status
Module 1: incometax an overview Theory ,slide presentation

+ —Exempted incomes

Classl

«» Agricultural income

% Module 1: incometax an overview Illustrations 14 to 22 ( page 27 to 33)

O

g Module 1: incometax an overview Ilustrations 23 to 24( page 33 to 35)

(_?é ° Module 1: incometax an overview Ilustrations Q1to Q5 ( page 35 to 36)
— Module 1: incometax an overview Ilustrations Q7 to Q13 ( page 36 to 37)

Classb
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Module Il : Income from salary Theory ,slide presentation

«» Salary
+» Allowances
++ Types of allowances

Classl

Module Il : Income from salary Theory ,slide presentation

«» Perquisites
++ Taxable perks
+» Tax free perks

Class2

Module Il : Income from salary Theory ,slide presentation
™
E_@ «» Profit in lieu of salary
C - .

Module Il : Income from salary Theory ,slide presentation
<
E_@ * Retirement benefits
C - .

Module Il : Income from salary Theory ,slide presentation
Lo
Q ++» Deductions from salary
(@)

Module Il : Income from salary [llustrations 1 to 6 ( page 62 to 67)
(@)

Module Il : Income from salary [llustrations 1 to 6 ( page 62 to 67)
L_) .
@ Module Il : Income from salary Illustrations 7 to 12 ( page 78 to 84)
O m
@ Module Il : Income from salary Illustrations 18 to 24 ( page98 to 100)
O «
§§ Module Il : Income from salary Ilustrations 25 to 30( pagelO1to 106)
O 10

Module Il : Income from salary Ilustrations 31 to 36 ( page 107 to 110)
(@)

% Module Il : Income from salary Ilustrations 37 to 41( page 111to 113)
(@)

Module Il : Income from salary (Roll number 1to 5, 10 minutes for each
™ students and remaining 10 minutes for
Q Seminar & discussion (basic terms of income tax ) question answering session)

O
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Class 4

Module Il : Income from salary

Seminar & discussion (residential status )

(Roll number 6to 10, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Class 5

Module Il : Income from salary

Seminar & discussion (computation of GTI )

(Roll number 11to 15, 10 minutes for each
students and remaining 10 minutes for
question answering session)

Classl

Module Il : Income from salary

Seminar & discussion (allowances )

(Roll number 15to 20, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Class2

Module Il : Income from salary

Seminar & discussion (types of perquisites )

(Roll number 21 to 25, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Class3

Module Il : Income from salary

Seminar & discussion (retirement benefits )

(Roll number 26 to 30, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Module Il : Income from salary
Eé lllustrations Q1 to Q5 ( page 117to 119)
O

Module Il : Income from salary All students should attend the exam , it will

be considered for internal assessment (40%

o weight age of total internal marks depends
@ on the sum of 2 best out of three internal
O exams)
5 8 Modulelll : Income from house property : Theory ,slide presentation
O ® < & |ntroduction —exempted HP
a Modulelll : Income from house property : Theory ,slide presentation
O 9 s Computation of annual value
@ Modulelll : Income from house property : Theory ,slide presentation
O m s Let out property
g@ Modulelll : Income from house property : Theory ,slide presentation
O <« % Fully sef occupied house property
0 Modulelll : Income from house property : Theory ,slide presentation
a % Partly let out property
O % Deemed to be let out
S5 8 Modulelll : Income from house property : [llustrations 1 to 7 ( page 149 to 153)
% Modulelll : Income from house property : [lustrations 8 to 15 ( page 154 to 158)
O
a Modulelll : Income from house property : [lustrations 16 to20 ( page 159 to 163)
O ™

APD — Course Outline
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§§ Modulelll : Income from house property : [llustrations 21 to 27 ( page 163to 167)
O «
a Modulelll : Income from house property : [llustrations 28 to 32( page 169 to 171)
O 1o
Modulelll : Income from house property : [llustrations 33 to37 ( page 172 to 177)
@ Seminar & discussion ( computation of annual value &
O < | exempted HP)
Modulelll : Income from house property : [lustrations Q1 to Q7 ( page 178 to179)
% Seminar & discussion
O (computation of taxable house property income )
a Modulelll : Income from house property : [llustrations 7 to 15( page 180 to 181)
O m
Modulelll : Income from house property : (Roll number 31 to 35, 10 minutes for each
< Seminar & discussion ( computation of annual value & students and remaining 10 minutes for
8 exempted HP) question answering session)
(@]
Modulelll : Income from house property : (Roll number 36 to 40, 10 minutes for each
Seminar & discussion students and remaining 10 minutes for
(computation of taxable house property income) guestion answering session)
Module IV : Income from business or profession Theory ,slide presentation

7

+»+ Definition - Computation -

Classl [Class5

Module IV : Income from business or profession Theory ,slide presentation

+ Allowable expenses

Class2

Module IV : Income from business or profession Theory ,slide presentation
% ¢ Expressly disallowed expenses
° Module IV : Income from business or profession Theory ,slide presentation
?é ¢ Provision relating to depreciation
° Module IV : Income from business or profession Theory ,slide presentation
L% ++ Computation of taxable professional income
; ?é i Module IV : Income from business or profession Illustrations 1 to 10( page 198 t0229)
g@ Module IV : Income from business or profession [lustrations 10 to 15( page 229 to 234)
Lgé = Module IV : Income from business or profession Illustrations 16 to 20 ( page 235to 239)
Lgé ° Module IV : Income from business or profession Illustrations 21 to 25( page 239 to 245)
O <
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Class

Module IV : Income from business or profession

Illustrations26 to 30( page 246 to 249)

ass 5

Module IV : Income from business or profession

Illustrations 31 to 35( page 249to 253)

(@)

§§ Module IV : Income from business or profession Ilustrations Q1 to Q5( page 257 to 258)

O «
Module IV : Income from business or profession (Roll number 41 to 45, 10 minutes for each

students and remaining 10 minutes for

Seminar & discussion question answering session)

(9]

§§ ( expressly allowed expenses )

(@)

Module IV : Income from business or profession
Seminar & discussion

( expressly disallowed expenses )

(Roll number 46 to 50, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Class|Class 4

Module IV : Income from business or profession

TEST -2(Module3&4)

Classl

Module V : Capital gains & income from other sources

++ Capital assets
% Types

Theory ,slide presentation

Class2

Module V : Capital gains & income from other sources

% Transfer
+»+ Cost of acquisition & improvement

Theory ,dlide presentation

Module V : Capital gains & income from other sources

Theory ,dlide presentation

o™
@ +»» Computation of STCG
(@)
(discussion on assignment guidelines)

< ASSIGNMENT All students should submit two assignments

< l.exempted incomes on or before the end of 15" week of
< % 2.typesof allowances & perquisites course.20% of internal marks awarded on the
8 results of these work )
O

Module V : Capital gains & income from other sources Theory ,slide presentation

Lo
§§ +» Computation of LTCG
O
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Classl

Module V : Capital gains & income from other sources

‘0

% Exempted capital gain u/s 54

Theory ,slide presentation

Module V : Capital gains & income from other sources

‘0

e Computation of other sources

Theory ,slide presentation

Module V : Capital gains & income from other sources

Mustrations 11 to 17( page310 to 316)

Module V : Capital gains & income from other sources

Illustrations20to 30( page 319 to 335)

Class|Class|Class|Class2

Module V : Capital gains & income from other sources

Illustrations 10 to 20( page 366 to 372)

Classl

Module V : Capital gains & income from other sources

(Roll number 56 to 60 , 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Class2

Module V : Capital gains & income from other sources
Seminar & discussion

( capital gains )

(Roll number 51 to 55, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Module V : Capital gains & income from other sources
Seminar & discussion

( income from other sources )

(Roll number 56 to 58 , 10 minutes for each
students and remaining 10 minutes for
question answering session)

The seminar score of all studentswill be

™

@ announced.

(@)
Revision /Discussion Theory

<

) Module | to module V

L_) - .
Discussion Discussion

) ( University exam question paper discussion 2000 to

a 2005 question papers )

(_) . .
Discussion Discussion

Classl

( University exam question paper discussion 2006 to
2010 question papers )

APD — Course Outline
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Discussion Discussion

( University exam question paper discussion 2011 to
2015 question papers )

Class2

Discussion Discussion

( University exam question paper discussion 2016 to
2019 question papers )

University model internal examination Exam will be conducted on university
question paper pattern ( total marks 80 with
3 hours duration )

Class4 & |Class3

Class 5

FINAL EXAMINATION

5. TEACHING METHODS

This course will utilize lectures, , assignment, classroom discussions, demonstrations and
seminars. The major component of teaching method will be class lecturing and student
seminars

Study Teams

Study teams of 5 students are used throughout this course for both formal and informal
coursawork. Team activities in class include preparing, discussing and presenting managerial
economics topics. The study teams need to meet to do investigations and exercises in between
classes, in addition to their formal case assignments. Previous student feedback strongly
recommends choosing a study team of students with majors in several different functional aress.
Specialist knowledge and expertise can then be combined to enable al of the various
perspectives on the issues in the cases to be addressed.

6. EFFECTIVE TEACHING ENVIRONMENT FOR THIS COURSE OUTLINE:

The effective teaching as described will be through class room discussions, seminars and
assignment.

Teaching Plan:

This is a draft plan for the lectures and tutorials for this semester. The actua delivery may

APD — Course Outline 11
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somehow vary alittle bit. Changes will be noted on the course web page via Blackboard System.

The whole components of course profile including the teaching plan is an agreement between the
teaching staff and students, so if any lecturer for any reason does not cover the whole teaching plan
he/she hasto give some extra hoursto cover the missing lectures before the end of the semester

Attendance/Class Participation:

Don’t miss any class, be on time before the lecture starts

Bring a calculator, atext book for lectures and tutorias

Try to participate and interact in the class room sessions

Seek for your lecturer’s help without any hesitation to clear your doubts
Finish your assignments on time and ensure that is your own work

Try to understand concepts instead of memorize those concepts

If you have any difficultiesin learning, bring it to the notice of your lecturer
Plan effectively your available time to study various subjects

©No O kwDdPE

Students will be issued with:

1% oral warning for 5% absenteeism
2" warning for 10% absenteeism and
3 warning for 25% absenteeism.

e o o ©

Please note that once the 3" warning has been issued, the student cannot sit for the final
examination without the permission of the university . condonation of shortage of attendance to
a maximum of 10% in case of single condonation and 20% incase of double condonation in a
semester shall be granted by university on remitting the required fee.

7. ASSESSMENT METHODS
8. 1lnternal Assessment

20% of the total marksin each course are for internal examinations. The marks secured for internal
assessment only need to be sent to University by the colleges concerned.

The internal assessment shall be based on a predetermined transparent system involving written tests,
assignment, seminar and class room participation based on attendance in respect of theory courses and
lab involvement/records attendance in respect of Practical Courses.

Internal assessment of the project will be based on its content, method of presentation, final conclusion
and orientation to research aptitude.

Components with percentage of marks of Internal Evaluation of Theory Courses are- Test paper 40%,
Assignment 20%, Seminar 20% and Class room participation based on attendance 20%.

APD — Course Outline 12
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Test 1 will be 60 minutes, It will be online proctored exam conducted at college computer lab. There
will be 80 MCQ questions each question carries one mark. It will include topics up to 6™ week. The
Test 1 makes up the 20% of total internal marks (ie 4 marks). Further details will be given in due
course. Students who do not attempt the tests will automatically fail the paper.

Test 2:

Test 2 will be 180 minutes, written and closed book. It will include dl topics from one to fifth module. The
second term Examination makes up the 20% of total internal marks (ie 4 marks). . Further details will be given

in due course.

The suggested paper pattern of Test 2 Exam will be asfollows:

Out of Attempt Marks Total

Section A MCQ/Fill in the blanks 10 > 10 X 1 = | 10 marks
Section B Short Answer 10 > 8 2 16 marks
Section C Medium Answer 8 -> 6 4 24 marks

(paragraph)
SectionD | -onganswer 3 > 2 15 30 marks

( essays)

Total 80 marks

Split up of marksfor Test paper

Range of Marksin test paper

Out of 8

(Maximum internal marksis 20)

Less than 35%

35%- 45%

45% - 55%

55% - 65%

65% -85%

85% -100%

| O | W DN
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Split up of marksfor Class Room Participation:

Range of CRP Out of 4
(Maximum internal marksis 20)
50% <CRP <75% 1
75% <CRP <85% 2
85 % and above 4

Assignment/seminar : (20% marksfor each (ie4 marksfor seminar and 4 marksfor assignment )

Late submissions will have to receive a grade of zero. The course instructor will provide more details about this

in due course.

Final Examination:

The final examination will consist of a 180 minutes (3 Hrs.), written and closed book. Final Examination will
cover all chapters. The Final Examination makes up the 80 % and must therefore be considered extremely
important. The pattern of the final examination will be as follows:

Assessment methods

L ear ning Outcomes

Out of Attempt Marks Total

Section A MCQ/Fill in the blanks 10 > 10 X 1 10 marks
Section B Short Answer 10 -> 8 X 2 16 marks
Sectionc | Medium Answer 8 > 6 X 4 24 marks

(paragraph)
Section D L-ong answer 3 -> 2 X 15 30 marks

( essays)

Total 80 marks
Weighting

Test1

4%

L1, L2and L3

APD — Course Outline
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Test2 4% 1111213 L4 L5L6andL7
Assignment 4% L4,L5and L6

Seminar 4% L1,L2 L3, L4 L5 L6and L7
E:Ta; room participation) 4% o

End Term Exam 80% L1,L2 L3, L4, L5 L6andL7
Total —

8. MARK DISTRIBUTION AND ASSESSMENT SCHEDULE

Marks are distributed as follows:

Assessment Test 1 Test 2 Final Assignment Presentation Total
Exam
Weight 4% 4% 80% 4% 4% 100 %
Due Date/ End of End of End of Week Week 2 to Week 15 (
Weeks Week 6 Week 16 15 end of each module)
Grading System:
Marks Grade Numeric Vaue
90-100 A+ 5.5-6 Outstanding
80-90 A 4.5-5.49 Excellent
70-80 B 3.5-4.49 Very Good
60-70 C 2.5-3.49 Good
50-60 D 1.5-2.49 Satisfactory
40-50 E 0.5-1.49 Pass/ adequate
Below 40 F 0-0.49 Failure

Guidelinesto get Better Grades:
Don’t miss any classes; be punctual and concentrate well in your class attendance.
Try to participate/interact in the class room during teaching.

Seek your teacher’s help without any hesitation to clear your doubts.

Finish assignments on time and ensure it is your own work.

Try not to memorise the subject, but try to understand the concepts.

If you have any difficulties in learning and understanding concepts, please bring it to the notice of the

(0]

O O0OO0OO0OOo

o

teacher.

Plan effectively your available time to study the various subjects.

APD — Course Outline
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9. Recommended L earning Resour ces:

Teaching and L earning M aterials:

Handouts:

The system wide central coordinator by cooperating with the local coordinators have to
prepare some lectures notes, tutorial materials, test and exam bank, case studies, and some
assignments will be provide through the Email and Blackboard system to let both respected
learning colleagues and concerning students access on the Black Board to get the required
materials. The active student’s participation is expected and evaluated.

Power Point Slides:

PPTs with some modification by the Wide Course Coordinator

Consultation:

The students will provide general questions about course topics or assignments during
tutorials period or at office hours. The lecturers will be available for consultation at the
office hours advertised on the department board. Additional consulting times will be made
available near assignments deadlines, and exam period. If you wish to discuss a specific
issue with the course lecturer, please make an appointment.

Distribution of Notes:

Changes, news and announcements will be provided on the Blackboard System and will be made
during the lecture time and via the E-mail to the two leaders (one for males & another for females)
per each group. Important notices regarding the course will aso be placed on the IBA department
notice board. Y ou are expected to read these notices regularly (at least once a week during the
semester and more often near assignment deadlines and exam period).

Teaching Activities:

A variety of teaching methods will be used in the course of ACCT 3402. These include
lectures, tutorials, assignments, homework; create some accounting student teams to work
together under lecturer supervision, and empirical visit to some local industrial corporation
companies, self-study and independent learning. The topics for each week will list in the
teaching plan.

% TEXT BOOK (S):

Title Y ear / Edition Author | SBN / Publisher
Income tax including tax 2021 H C Mehrothra & SP Sahithya publications ( 41th
planning Goyal edition)
Direct taxes-law and 2021 Dr K Vinod singhania Taxmann publications
practices & Dr kapil sighania
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Title Year / Edition Author ISBN / Publisher
1. income tax 2021 B.B. LAL Pearson (Dorling Kindersley (India)
Publication
Systematic Approach to Income Tax, 2021 Ahuja GK & Gupta Ravi, | Bharat Law House
Law of Income Tax, 2021 . AC Sampat Ayengar, Bharat Law House,
Income Taxes: Law and Practice, 2021 Singhania VK Law and Practice, Taxman,
Taxman,
Direct Taxes 2021 B.B. Lai: , Konark Publisher (P) Itd
Direct Taxes - Law and Practice. 2021 Bhagwathi Prasad : Wishwa Prakashana.
Income tax 2021 Gaur & Narang

It is recommended to work with suggested supplementary books and readings as this provides different

approaches to topics under discussion and facilitates better understanding.

% LIST OF NEEDED MATERIALS (if applicable):

10. THE GRADUATE ATTRIBUTES OF THE DEGREE PROGRAMME

The graduates of the NAME OF PROGRAM are expected to:

Academic Com | TeamWork | Creative | Socia LifeLong | Research

and munic | and and Responsibility | Learning | Skills
COURSE | professiond | ation | Leadership | Analytical | and Ethics

Knowledge Thinking

Gl G2 G3 G4 G5 G6 G7

I ncome tax ~ \ \ ~ ~ v ~
law &
accounts
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Contact details for teacher(s):

Dear student:

EMEA COLLEGE OF ARTS & SCIENCE.KONDOTTY
Post graduate Department of Commerce Programs
B.com Program

(Fill contact details of teacher in campus)

Professor/L ecturer/l nstructor:

Name:

ABOOBACKER SIDDEEQ ,KC

Office Location:

Telephone:

9745668667

Email:

kcasiddeeg@gmail.com

Teaching Venue:

Website:

Other information:

** Academic Regulations for Colleges of Applied Sciences

HoD signature:

Lecturer signature :

APD — Course Outline
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MANAGERIAL ECONOMICS- BCM1CO01

Course Outline Form for Student
Academic Year 2021/ 2022

Introduction:

The course outline provided, givesyou a ‘road map’ or rationale about the purpose and structure of the course,
and it explains how your learning performance in the course will be assessed and graded.

Course Basic Information:

EMEA COLLEGE OF ARTS& SCIENCE.KONDOTTY

Name of the Program :Bachelor of commer ce Degree of the Program: B.com.

Major : Accounting

Course Title: managerial economics (complimentary cour se) Course Code: BCM1C01

Academic Department : COMMERCE Academic Unit : B.com (Co-
oper ation)

HOD : Academic Year : 2021-22 Credit Hours: 4

Mrs: Kamalam Edathil

Group Lecturer: Level : first year Contact Hours/ Week : 5
(semester one)

Office No.: Updated : 20-05-2021 Student Directed Learning
Hours:16*5=80

Office Hour s (Students Advisor) : Mr. |baraheem PA

1. COURSE DESCRIPTION:

Dear_student:. This item will tell you what the course is about and how the overall course will
support your learning in the discipline(s) of the program. The purpose of a course description is to
provide you a halistic view of the provided course with coherent information in the sametime. It is,
also, provided you with details and background of the subject: the prior knowledge that you should
have, the overall aims of the course, and/or how the course relates to the other courses in the
program.
Introduction to economic analysis, with an emphasis on firms and their operating environment. Pricing
and output decisions and cost and profit determination in competitive, imperfectly competitive, and
monopolistic markets. Macroeconomic factors and policies affecting business activity in a small open
economy. Economicsis not a collection of factsto be written down and memorized. Economicsisa
way of thinking about the world — and the world is always changing. Economists have developed a set
of simple but widely applicable concepts and principles that are useful for understanding economic
situations ranging from decisions that individuals make every day to decisions made by firms and
governments in complex markets. The objective of this courseisto help students learn and understand
these concepts and principles and to apply them to a variety of economic situation.
The objective of the course is to acquaint students with the basic principles of micro and macroeconomics
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for devel oping the understanding of theory of the firm, markets and the macro environment, which would
help them in managerial decision making processes.

2. COURSE PREREQUISITE (S): Nil

Dear student: Course prerequisites are courses that must be completed before you can enroll in a
specific class which consider as a requirement for admission to or completion of an academic
program.

3. COURSE OBJECTIVES:

Dear student: Here are the intended results after completion of the course.

Upon successfully completing this course, the student should have to achieve the following aims:

= Understand the concept of economics and evolution of managerial economics;;

= Understand the rel ationship between managerial economics and management different deciplines,
= Enable students to obtain knowledge in different economics principles and theories used in
business ;

= Understand the role and responsibility of managerial economist in an organization

= Understand and apply supply and demand analysis to relevant economic issues;

= Enable students to obtain knowledge in different degrees of supply and demand

= understand the causes and consequences of different market structures;

= analyze the features of Indian economy ;

= understand what are the measures adopted by govt to reduce the impact of economic issues
“ Enable to analyse the benefits to indian economy under WTO regime

= analyse the importance of international trade and contribution of India
4. LEARNING OUTCOMES:

Dear_student: This item aims to know your achievement which indicates different levels of your
expected learning outcomes. In other words, what you are be able to do after completing the course.

L1: Managerial Economics:- — Definition and characteristics — Nature and Scope - Economics Vs
Managerial Economics - Decision making and forward planning — Relationship of managerial
economics with other disciplines - Basic economic tools in management economics — The role of
managerial economist.

L 2: Understand the theory of consumer behaviour

L3: Explain the concept of demand and supply and what are the different degrees of
elasticities with different methods of measurement of various elasticities

L4: Describe various market structure , and explain how the equilibrium price is determined under
different market conditions , discuss how one market condition is different from other types of
markets

L5: Describe the the features and problems of Indian economy ,analyse what are factors led to the
opening up of Indian economy

L6: Describe the maor problems of Indian economy such as unemployment,poverty,inflation
inequality and parallel economy , explain various measures adopted by government to eradicate the
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effects of theseissues, Analyze the role of WTO in Indian economic growth

L7: Discuss Structure and direction of India‘s foreign trade and India‘s trade regulation and
promotion - Exchange rate policy — Intellectual Property Rights - Foreign capital and MNCs in India,
Trade reforms - An overview of Kerala economy

GRADUATE ATTRIBUTES:

Key Graduate attributes and outcomes
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5. COURSE WORKING PLAN
+ List of topics:
Main Topics \ Contents/ fundamental concepts
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+» Introduction to +* Managerial Economics:- — Definition and characteristics — Nature and

managerial economics Scope - Economics Vs Managerial Economics - Decision making and
forward planning — Relationship of managerial economics with other
disciplines - Basic economic tools in management economics — The role
of managerial economist.

K2
*

¢ Theory of consumer Theory of consumer behaviour: - Cardinal analysis - Law of diminishing

behaviour marginal utility — consumer surplus; Ordinal approach — indifference
curve analysis — consumer equilibrium — income consumption curve and
price consumption curve — Hicksian decomposition of price effect in to
substitution effect and income effect — Demand curve for normal, inferior
and " giften goods — concept of elasticity of demand — measurement
of various elasticities — Elasticity of supply.

R/
°

Market structure:- a. Perfect competition: — profit maximization and
equilibrium of firm and industry — short run and long term supply
curves — price and output determination. b. Monopoly: — Price
determination under monopoly — equilibrium of firm — comparison
between perfect competition and monopoly — price discrimination. c.
Monopolistic competition: price and output determination — product
differentiation — comparison with perfect competition — excess capacity
under monopolistic competition. d. Oligopoly: indeterminate pricing and
output — classical models of oligopoly — price leadership - collusive
oligopoly — kinked demand curve

< Market structure

« An overview of Indian
economy

+** An overview of Indian economy - Indian economy since 1991 - Basic
characteristics of Indian economy - Factors that led to the opening up of
Indian economy - Indian economy under WTO regime - Issues in Indian
economy: Problems of growth, unemployment, poverty, inequality in
income distribution, inflation — The role of parallel economy — The role
of Government in a market economy.

% Structure and direction of India‘s foreign trade and India‘s trade
regulation and promotion - Exchange rate policy — Intellectual Property
Rights - Foreign capital and MNCs in India, Trade reforms - An overview
of Kerala economy - Trade and commerce in Kerala - Industrial
development of the state - the role of small scale industries in Kerala
economy.

« Structure and direction of
India’s foreign trade

% Course schedule: Classes commences on 01-06-2019

Course content per class Comments or details/requirements
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Orientation — Introduction
Discussion about course and rel ated material

and assessment.

Classl

Module 1: introduction to managerial economics Theory

Class2

¢ Meaning and definition of economics
+¢ Branches of economics

Module 1: introduction to managerial economics Theory

Class3

«»+ Difference between micro and macro economics
++ Meaning and definition of managerial economic

‘0

% Features of M.E

Module 1: introduction to managerial economics Theory

Class 4

% Scope of managerial economics

% Difference between managerial economics &
€economics

% ODbjectives of managerial economics

R/
*

Module 1: introduction to managerial economics Theory

Class 5

+ Relationships of managerial economicswith
< -micro economics

** -macro economics

< -statistics

< -mathematics

« -operation research

%+ -accounting

. . . . Theor
a Module 1: introduction to managerial economics y
@) % Basdic principles of managerial economics
% Importance of managerial economics
% Module 1: introduction to managerial economics Theory
(@) % Functions of managerial economist
% Responsibility of managerial economist
Module 1: introduction to managerial economics Theory
¢+ Decision making
s Types of decision making
™ % Decison making process
a % Forward planning
(@)
Module 1: introduction to managerial economics (Roll number 1to 5, 10 minutes for each
_ _ _ students and remaining 10 minutes for
Eé Seminar and discussion question answering session)
(@)

PD — Course Outline 5
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(Roll number 6 to 10, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Module 1: introduction to managerial economics

Seminar and discussion

Classb

Modulell : Theory of consumer behaviour Theory
% Introduction to consumer behaviour
% Meaning of utility , marginal utility
+ Difference between total utility MU

Classl

Module Il : Theory of consumer behaviour Theory

/7

++» cardinal utility approach

‘0

e assumptions

‘0

e limitations

Class2

Module Il : Theory of consumer behaviour Theory

2

S

law of diminishing marginal utlity
assumptions of law

limitations of law

practical importance of law

7 7 7
L CIIE X X

Class 3

Module Il : Theory of consumer behaviour Theory

consumer surplus

assumptions of consumer surplus
limitations of law

practical importance of law

7 7 7 7
L X X X 4

Class 4

Module Il : Theory of consumer behaviour Theory

ordinal analysis

assumptions of law

DMRTS

Properties of indifference curve

K/ 7 7 7
L X X X 4

Class 5

Module Il : Theory of consumer behaviour Theory

Budget line

Consumers equilibrium
Income effect

Price effect
Substitution effect

7 7 7 K/ 7
ROCAIEE R X I X R X

Classl
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Module Il : Theory of consumer behaviour Theory

< Hicksian decomposition of price effect in to
substitution effect and income effect

< Demand curvefor normal,

< inferior and giften goods

Class2

Module Il : Theory of consumer behaviour Theory

/7

++» Difference between utility analysis & indifference
analysis

Class 3

Module Il : Theory of consumer behaviour Theory

2

S

Demand

7
L4

Law of demand

R/
0.0

Demand schedule
Demand curve

Class 4

Module Il : Theory of consumer behaviour Theory

Types of demand curve

Reasons for downward sloping of DD curve
Exceptions to law of demand

Determinets of demand

7 7
LA X4

R/
0.0

Class 5

Module Il : Theory of consumer behaviour Theory

Demand function
Types of demand
Importance of law of demand

7 7
LA X4

.0

*

Classl

Module Il : Theory of consumer behaviour Theory

Elasticity of demand
Types of elasticity
+» Degrees of elasticity of demand

7
0.0
K/
0’0

Class2

Module Il : Theory of consumer behaviour Theory

Measurement of price elasticity
Income elasticity

Advertising elasticity

Cross elasticity

O/ O/ 7 O/
L XA X X 4

Class 3

APD — Course Outline
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Module Il : Theory of consumer behaviour Theory
< ¢+ Factors affecting elasticity of demand
§§ ++ Practical importance of concept of elasticity
(@)
Module Il : Theory of consumer behaviour Theory
+ Law of supply
«»+ Elasticity of supply
) +» Measurement of elasticity of supply
ﬁ,@ ¢+ Factors affecting elasticity of supply
(@)
Module Il : Theory of consumer behaviour (Roll number 11 to 15, 10 minutes for each
students and remaining 10 minutes for
g Seminar and discussion question ans/venng Session)
O
Module Il : Theory of consumer behaviour (Roll number 15to 20, 10 minutes for each
students and remaining 10 minutes for
% Seminar and discussion guestion answering session)
L_) .
Module Il : Theory of consumer behaviour (Roll number 21 to 25, 10 minutes for each
students and remaining 10 minutes for
Seminar and discussion question answering session)

Class3

Module Il : Theory of consumer behaviour

<
g@ + Review questions ( Module & II)
(@)
Module Il : Theory of consumer behaviour
¢ First term internal exam ( Module | & II) All Stud.entsshoul.d ttend the exam,, it will
. . be considered for internal assessment (40%
Proctored online MCQ exam using EDMODO . .
h b . h . . weight age of total internal marks depends
e (there will be 80 questions, each questions carries on the average of 2 internal exams )
g@ 1mark)
(@)
Modulelll : Market structure:- Theory

*0

Price theory
** Price mechanism

7
*
7
*
7

Classl

+* Meaning of market

APD — Course Outline 8
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7
°

3

o

Class2
oo oo

Modulelll : Market structure:

Kindsof markets

Perfect competition

Features

Differ ence between perfect competition & pure
competition

Theory

7
°

7
°

7
°

Class 3

Modulelll : Market structure:

Effects of time upon supply
Supply curve under perfect competition
Short run and long run supply curve

Theory

* * * 7
LS X QI X QiR X g

Class 4

Modulelll : Market structure;

Price determination by the firm under PC
Shut down point

Equilibrium of firm under perfect competition
Differ ence between normal & market price

Theory

7
°

7
°

Class 5

7
°

Modulelll : Market structure:

M onopoly
Features of monopoly
Kinds of monopoly

Theory

R/
°

R/
°

Classl

R/
°

Modulelll : Market structure;

Price and output deter mination under
monopoly

Short run equilibrium

Long run equilibrium

Theory

7
°

7
°

Class2

Modulelll : Market structure:

Arguments against monopoly
Difference between monopoly and perfect
competition

Theory

*. ®, *.
LXK g

Class 3

R/
°

Modulelll : Market structure;

Price discrimination

Types of price discrimination
Degrees of price discrimination
Conditionsfor pricediscrimination
Dumping

Theory

7
°

R/
*
R/
*

Class 4

Modulelll : Market structure:

» Features
» Difference between imperfect competition &

M onopoalistic competition

monopolistic competition

Theory

R/
°

R/
°

Class 5

R/
°

Modulelll : Market structure;

Price & output determination under
monopolistic competition

Short run equilibrium

Long run equilibrium

Theory

APD — Course Outline
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Modulelll : Market structure: Theory
++ Evils of monopolistic competition
+ Difference between monopoly and monopolistic
competition
+ Difference between perfect competition and
monopolistic competition

Classl

Modulelll : Market structure: Theory
% Oligopoly
« Features
+ Classification of oligopoly

Class2

Modulelll : Market structure: Theory
+ Indeterminate pricing under oligopoly
% Price determination under oligopoly
% Independent pricing

Class 3

Modulelll : Market structure: Theory
Pricing under price leader ship

Types of price leader ship

Necessary conditionsfor priceleader ship
Advantages and disadvantages of price
leader ship

* R/ R/ R/
LS X QI X QiR X 4

Class 4

Modulelll : Market structure: Theory
% Pricing under collusion

s Cartel

» Duopoly

% Features of duopoly

*,

>

Class 5

Modulelll : Market structure: Theory
% Oligopsony
Duopsony

M onopsony

< Bilateral monopoly

*,

Classl
oo e

>

Modulelll : Market structure: Theory
%+ Comparison between different market
structure
-perfect competition —-monopoly-monopolistic
competition —oligopoly

Class2

Module lll : Market structure: (Roll number 26 to 30, 10 minutes for each
™ Seminar and discussion students and remaining 10 minutes for
§§ question answering Session)
(@)

Module Il : Market structure: (Roll number 31 to 35, 10 minutes for each
< Seminar and discussion students and remaining 10 minutes for
a question answering session)
(@)

Module Il : Market structure: (Roll number 36 to 40, 10 minutes for each

Seminar and discussion students and remaining 10 minutes for

guestion answering session)

Class 5
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ModulelV : An overview of Indian economy Theory
% Introduction to economy
Types of economic system

% Featuresof Indian economy

*,

Classl
XIS

Module IV : An overview of Indian economy Theory
¢ Indian economy since 1991
+»+ Factors that led to the opening up of Indian

economy

R/
*

*

Major issues in Indian economy

Class2

Module IV : An overview of Indian economy Theory

Poverty in india
Meaning of poverty
Types of poverty
BPL

7 7
LA X4

2

S

Class 3

Module IV : An overview of Indian economy Theory

R/

+» Causes of poverty
Govt programmes for poverty alleviation

*

Class 4

Module IV : An overview of Indian economy Theory

Unemployment in india

Causes of unemployment

Remedial measures taken by govt to reduce
unemployment

7 7 7
LR X I X4

Class 5

Module IV : An overview of Indian economy Theory

Under employment

Full employment

Inequality

Causes of inequality in India

O/ O/ 7 7
L X X X 4

Classl

Module IV : An overview of Indian economy Theory

Inflation in india
Types of inflation
Causes of inflation

7 O/ 7 7
L X X X 4

Measures to control inflation

Class2
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Module IV : An overview of Indian economy Theory

+ Disinflation
«» Deflation
«»+ Stagflation

Class 3

Module IV : An overview of Indian economy Theory

++ Parallel economy
++ Causes of generating black economy
+» Measures taken to eliminate black economy

Class 4

Module IV : An overview of Indian economy Theory

R/

+* Indian economy under WTO regime
* Arguments for joining WTO
* Argument against membership

*

B

Class 5

(Roll number41 to 45, 10 minutes for each
students and remaining 10 minutes for
guestion answering session)

Module IV : An overview of Indian economy

Seminar and discussion

Classl

(Roll number 46 to 50, 10 minutes for each
students and remaining 10 minutes for
question answering session)

Module IV : An overview of Indian economy
Seminar and discussion

Class2

(Roll number 51 to 55, 10 minutes for each

Module IV : An overview of Indian economy students and remaining 10 minutes for

P Seminar and discussion . . )
@ question answering session)
(@)
(discussion on assignment guidelines)
< ASSIGNMENT All students should submit two assignments
« 1.Different market structure on or before the end of 15™ week of
< % 2.issuesof Indian economy course.20% of internal marks awarded on the
a results of these work )
(@)
Module V :Structure and direction of India‘s foreign Theory
trade
+»+ Structure and direction of India‘s foreign trade
o and India’‘s trade regulation and promotion
8 % Exchange rate policy
(@)
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Module V :Structure and direction of India‘s foreign Theory
trade

‘0

% Intellectual Property Rights

Classl

Module V :Structure and direction of India‘s foreign Theory
trade

% - Foreign capital and MNCs in India,

/7

% Trade reforms

Class2

Module V :Structure and direction of India‘s foreign Theory
trade

2

S

An overview of Kerala economy
Features of kerala economy

7
L4

(92]

g@ + Problems of kerala economy

(@)
Module V :Structure and direction of India‘s foreign Theory
trade

.0

% Trade and commerce in Kerala

<
@ ¢ Industrial development of the state
(@)
Module V :Structure and direction of India‘s foreign Theory
trade
- ¢ the role of small scale industries in Kerala
a economy
G .
Module V :Structure and direction of India‘s foreign (Roll number 56 to 60 , 10 minutes for each
trade students and remaining 10 minutes for

guestion answering session)
Seminar and discussion

Classl

Module V :Structure and direction of India‘s foreign (Roll number 61 to 65, 10 minutes for each
trade students and remaining 10 minutes for
guestion answering session)

Seminar and discussion

Class2
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Module V :Structure and direction of India‘s foreign (Roll number 66, 10 minutes for each
trade students and remaining 10 minutes for
guestion answering session)
Seminar and discussion
™ The seminar score of all studentswill be
§§ announced.
(@)
TEST-II Internal exam -2
<
a Module Ill to module V
U A A
Discussion Discussion
i ( University exam question paper discussion 2000 to
a 2005 question papers )
(@)
Discussion Discussion
( University exam question paper discussion 2006 to
g 2010 question papers )
Discussion Discussion
( University exam question paper discussion 2011 to
% 2015 question papers )
(@)
Discussion Discussion
. ( University exam question paper discussion 2016 to
a 2019 question papers )
O
University model internal examination —test 3 Exam will be conducted on university
3 0 question paper pattern ( total marks 80 with
3 3 3 hours duration )
O 0O
FINAL EXAMINATION

6. TEACHING METHODS

This course will utilize lectures, assignment, classroom discussions, demonstrations and
seminars. The major component of teaching method will be class lecturing and ‘student

APD — Course Outline 14
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seminars.

Study Teams

Study teams of 5 students are used throughout this course for both formal and informal
coursework. Team activities in class include preparing, discussing and presenting managerial
economics topics. The study teams need to meet to do investigations and exercises in between
classes, in addition to their formal case assignments. Previous student feedback strongly
recommends choosing a study team of students with mgjorsin several different functional areas.
Specialist knowledge and expertise can then be combined to enable all of the various
perspectives on the issues in the cases to be addressed.

7. EFFECTIVE TEACHING ENVIRONMENT FOR THIS COURSE OUTLINE:

The effective teaching as described will be through class room discussions, seminars and
assignment.

Teaching Plan:

This is a draft plan for the lectures and tutorials for this semester. The actual delivery may
somehow vary alittle bit. Changes will be noted on the course web page via Blackboard System.

The whole components of course profile including the teaching plan is an agreement between the
teaching staff and students, so if any lecturer for any reason does not cover the whole teaching plan
he/she has to give some extra hoursto cover the missing lectures before the end of the semester

Attendance/Class Participation:

Don’t miss any class, be on time before the lecture starts

Bring a calculator, atext book for lectures and tutorials

Try to participate and interact in the class room sessions

Seek for your lecturer’s help without any hesitation to clear your doubts
Finish your assignments on time and ensure that is your own work

Try to understand concepts instead of memorize those concepts

If you have any difficultiesin learning, bring it to the notice of your lecturer
Plan effectively your available time to study various subjects

©No U k~wWDNPE

Students will be issued with:

1% oral warning for 5% absenteeism
2" warning for 10% absenteeism and
39 warning for 25% absenteeism.

e o o ©

Please note that once the 3 warning has been issued, the student cannot sit for the final
examination without the permission of the university . condonation of shortage of attendance to
a maximum of 10% in case of single condonation and 20% incase of double condonation in a
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semester shall be granted by university on remitting the required fee.

8. ASSESSMENT METHODS
8. 1lnternal Assessment

20% of the total marksin each course are for internal examinations. The marks secured for internal
assessment only need to be sent to University by the colleges concerned.

The internal assessment shall be based on a predetermined transparent system involving written tests,
assignment, seminar and class room participation based on attendance in respect of theory courses and
lab involvement/records attendance in respect of Practical Courses.

Internal assessment of the project will be based on its content, method of presentation, final conclusion
and orientation to research aptitude.

Components with percentage of marks of Internal Evaluation of Theory Courses are- Test paper 40%,
Assignment 20%, Seminar 20% and Class room participation based on attendance 20%.

Test 1:

Test 1 will be 60 minutes, It will be online proctored exam conducted at college computer lab. There
will be 80 MCQ questions each question carries one mark. It will include topics up to 6™ week. The
Test 1 makes up the 20% of total internal marks (ie 4 marks). Further details will be given in due
course. Students who do not attempt the tests will automatically fail the paper.

Test 2&3

Test 2 &3 will be 180 minutes, written and closed book. It will include all topics from one to fifth module. The
second term Examination makes up the 20% of total internal marks (ie 4 marks). . Further details will be given
in due course.

The suggested paper pattern of Test 3 Exam will be as follows:

Out of Attempt Marks Total
Section A MCQ/Fill in the blanks 10 > 10 X 1 = | 10 marks
Section B Short Answer 10 > 8 X 2 = | 16 marks
Sectionc | Medium Answer 8 > 6 X | 4 | =24 maks
(paragraph)

APD — Course Outline 16
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Section D Long answer 3 > 2 X 15 = | 30 marks
(essays)
Total 80 marks
Split up of marksfor Test paper
Range of Marksin test paper Out of 8
(Maximum internal marksis 20)
Less than 35%

35%- 45%
45% - 55%
55% - 65%
65% -85%
85% -100%

| O | W N

Split up of marksfor Class Room Participation:

Range of CRP Out of 4
(Maximum internal marksis 20)
50% <CRP <75% 1
75% <CRP <85% 2
85 % and above 4

Assignment/seminar : (20% marksfor each (ie4 marksfor seminar and 4 marksfor assignment )

Late submissions will have to receive a grade of zero. The course instructor will provide more details about this
in due course.

Final Examination:

The final examination will consist of a 180 minutes (3 Hrs.), written and closed book. Final Examination will
cover all chapters. The Final Examination makes up the 80 % and must therefore be considered extremely
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important. The pattern of the final examination will be as follows:

Out of Attempt Marks Total
Section A MCQ/Fill in the blanks 10 > 10 1 10 marks
Section B Short Answer 10 > 8 2 16 marks
Section C Medium Answer 8 > 6 4 24 marks
(paragraph)
Section D Long answer 3 > 2 15 30 marks
(‘essays)
Total 80 marks
Assessment methods g L ear ning Outcomes
Test 1 4% L1, L2and L3
0,
Test2 4% L1,L2 L3, L4 L5 L6andL7
Assignment 4% L4,L5and L6
Seminar 4% L1,L2 L3, L4, L5 L6and L7
CRP . 4% -
(class room participation)
End Term Exam 80% L1,L2 L3, L4, L5 L6andL7
Total HED
9. MARK DISTRIBUTION AND ASSESSMENT SCHEDULE
Marks are distributed as follows:
Assessment | Test | Test | Test | Final | Assignment | Presentation CRP Total
1 2 3 Exam
Weight 8% of total internal 4%
marks ( sum of best of 80% 4% 4% 100 %
2 will be considered )
Due Date/ End End End Week 2 to
Weeks of of of End of Week | Week 15 ( end
Week | Week | week 15 of each
6 16 16 modul€)

APD — Course Outline
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Grading System:
Marks Grade Numeric Vaue
90-100 A+ 5.5-6 Outstanding
80-90 A 45-5.49 Excellent
70-80 B 3.5-4.49 Very Good
60-70 C 2.5-3.49 Good
50-60 D 1.5-2.49 Satisfactory
40-50 E 0.5-1.49 Pasy adequate

Below 40 F 0-0.49 Failure

Guidelinesto get Better Grades:
0 Don’t miss any classes; be punctual and concentrate well in your class attendance.
Try to participate/interact in the class room during teaching.
Seek your teacher’s help without any hesitation to clear your doubts.
Finish assignments on time and ensure it is your own work.
Try not to memorise the subject, but try to understand the concepts.
If you have any difficulties in learning and understanding concepts, please bring it to the notice of the
teacher.
o0 Plan effectively your available time to study the various subjects.

O O0OO0Oo0o

10. Recommended L ear ning Resour ces:

Teaching and L earning Materials:

Handouts:

The system wide central coordinator by cooperating with the local coordinators have to
prepare some lectures notes, tutorial materials, test and exam bank, case studies, and some
assignments will be provide through the Email and Blackboard system to let both respected
learning colleagues and concerning students access on the Black Board to get the required
materials. The active student’s participation is expected and evaluated.

Power Point Slides:

PPTs with some modification by the Wide Course Coordinator

Consultation:

The students will provide general questions about course topics or assignments during
tutorials period or at office hours. The lecturers will be available for consultation at the
office hours advertised on the department board. Additional consulting times will be made
available near assignments deadlines, and exam period. If you wish to discuss a specific
issue with the course lecturer, please make an appointment.

Distribution of Notes:
Changes, news and announcements will be provided on the Blackboard System and will be made

APD — Course Outline
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Teaching Activities:

teaching plan.

during the lecture time and via the E-mail to the two leaders (one for males & another for females)
per each group. Important notices regarding the course will aso be placed on the IBA department
notice board. Y ou are expected to read these notices regularly (at least once aweek during the
semester and more often near assignment deadlines and exam period).

A variety of teaching methods will be used in the course of ACCT 3402. These include
lectures, tutorials, assignments, homework; create some accounting student teams to work
together under lecturer supervision, and empirical visit to some local industrial corporation
companies, self-study and independent learning. The topics for each week will list in the

% TEXT BOOK (S):

Title Y ear / Edition Author ISBN / Publisher
Manageria economics | 19" R.L.Varshney& K.L.Maheswari Sulthan chnand & sons
Indian Economy 72" Dutt & Sundaram: S.CHAND

< REFERENCES:
Title Year / Edition Author I SBN / Publisher
Business Economics, 13™ Ahuja. HL; S. Chand & co.
Managerial Economics g™ D.N. Dwivedi VIKAS
Managerial Economics Dr. S. Sankaran, MARGHAM
Business Economics 17™ DM Mithani: HIMALAYA
Text Book of Economic Theory Seth M L S.CHAND
Economic Theory 23 K K Dewett: S.CHAND &
SONS

It is recommended to work with suggested supplementary books and readings as this provides different
approaches to topics under discussion and facilitates better understanding.

% LIST OF NEEDED MATERIALS (if applicable):

11. THE GRADUATE ATTRIBUTES OF THE DEGREE PROGRAMME

APD — Course Outline
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The graduates of the NAME OF PROGRAM are expected to:

Academic Com | TeamWork | Creative | Socid LifeLong | Research
and munic | and and Responsibility | Learning | Skills
COURSE | professional | ation | Leadership | Analytical | and Ethics
Knowledge Thinking
G1 G2 G3 G4 G5 G6 G7
Managerial V v v v V v V
economics

Contact details for teacher(s):

Dear student:

(Fill contact details of teacher in campus)

Professor/L ecturer/l nstructor:

Name:

ABOOBACKER SIDDEEQ ,KC

Office Location:

Telephone:

9745668667

Email:

kcasiddeeg@gmail.com

Teaching Venue:

Website:

Other information:

** Academic Regulations for Colleges of Applied Sciences

HoD signature:

Lecturer signature :

APD — Course Outline
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Department of ECONOMICS

Course Progress Report — ODD SEMESTER 2021-22

(Teachers need to submit TWO Course Progress Reports, 8" and 16™ week, in a Semester)

Course Name: Core Course 7
Fisca Economics

Course Code: ECO5 B0O7

Lecturer(s): Mohamed Najeeb PM

Week: 8" (1% June to 31% July)

Date of Submission: 03/10/2021

Progress up to this period

2 Chapters (45%)

Progress as per course outlines plan

Same as above

Problems encountered

Only around 70% students are attending classes
due to Internet connectivity problems and others.

Solutions devised

Frequently advised them to attend the class and its
importance in the present situation. Asked them to
contact personaly if any difficulty arises for lack

of gadgets, expenses for Net recharge and the like.

Assignment progress of by the students and
internal feedback given to them

One Assignment was given through WhatsApp
group

Student attendance on an average until date

70%

Questions/requests/suggestion to the Principal

Request to take immediate possible action
regarding the absentees due to lack of devices and
net connectivity.

Any other suggestion for improving the
delivery of this course

NA
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MOTIFICATION

The IQAC of EMEA College of Arts and Science, Kondotty for the year 2021-27 has been
reconstituted with the following members as per the new guidelines of Natlonal Assessment and
acereditation Council (NAAC), Bangalore.

SlNa MName Designation
1. | Lt. Abdul Rasheed P, Principal, EMEA College Kondotty Chairman
2. Mr. P M Abdurazaque, Associate Professor,
Departmant of Economics, EMEA College, Kondotty
3. Ms. Haulath K, Assistant Professor, Department of

Co-ordinator

Computer Science, EMEA College, Kondotty A iy
4, Dr. lbrahim Cholakkal, Associate Professor, EMEA
College, Kondotti
Patrons

5. | Dr. Abdul Muneer V, Associate Professor, Department
of Journalism, EMEA College, Kondotty
1o P.K. Moosa alias Bappu Manager

7. Mr. Askarali A, HoD, Department of Language

Malayalam, EMEA College, Kondatti Mipmber
g. Dr. Riyad AM, HoD, Department of Computer Science

EMEA College, Kondotti Hember
3. Or. Shamsudeen E, Assistant Professor, Department of Mainbar

Computer Science, EMEA College, Kondotty
10. | Dr. Shiji Thomas, HoD), Department of Microbiology Member

EMEA College, Kondotti
11. | Dr. Krishnakumar T, HoD, Department of Biochemistry —
EMEA College, Kondotti
12, | Mr. K.T. Firoz, HOD, Department of West Asian

Studies, EMEA College, Kondott] M

13, | Dr. K. Mashhoor, HOD, Department of Biotechnology, o
EMEA College, Kondott kol

14. | Mr. Aboobacker Siddeeque K C, Assistant Professor, Membar
Department of Commerce, EMEA College, Kondotty

15, | Mr. Shihabudheen P, Assistant Professor, Department Menibag
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16. | Dr. Rajasekharan K E, Assistant Professor, Department S
of Statistics, EMEA College, Kondotty

17. | Dr. Mahajabeen Aydeed, Librarian, EMEA College, Ksiiar
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19. | Mr. Asif N, Assistant Professor, HoD, Departmentof | Member
Business Administration, EMEA Coliege, Kondotty
20. | Dr. Mohammed Fazil N, Assistant Professar, HoD,

Department of Physics and Mathematics, EMEA Member
College, Kondotty
21. | Mr, Abdul Jaleel M, Assistant Professor, Department Mambar
of English, EMEA College, Kondotty 3]
22, | M. Yoonus P, Assistant Professor, Department of P o
Microbiclogy, EMEA College, Kondotty
23. | Mr. Abdul Kareem PV, Superintendent Administrative Staff Representative
24 | Mr. Mohammed Nishad N K Administrative Staff Representative
5. | College Union Chairman Students Representative
26. | Mr. Mohammed HH.‘FEEIIU'E P Local Fl:ﬂ:lEt"' Hﬂprﬁiﬂnmi'lﬂ!
[ 27, [ ™. Kabeer Muthuparamba Alumni Representative
28. | Mr. Suhail CP Employer Representative
29. | Mr. Siraj (Preethi Silk) Industrialist
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EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTI

ANNUAL SELF APPRAISAL REPORT BY TEACHERS

Academic Year:

i) General Information

a) Name

b) Address (Residential) and Phone No.

c) Designation

d) Department

e) Date of birth

f) Area of Specialization

A. Academic Qualifications

Exam Passed Board/University | Subjects

Year

Division/Grade

/Merit etc.

High School

Higher Secondary or

Pre-degree

Bachelor’s Degree(s)

Master’s Degree(s)

Research Degree(s)

Other Diploma/

Certificates etc.

ii) Research Experience & Training

Research Stage Title of work/Theses

University where the work was

carried out

M.Phil or equivalent

Ph.D.

Post-Doctoral

Publications(give a

list separately)

Research Guidance
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(Give names of
students guided

successfully)

Training (please

specify)

B. Research Projects carried out

Title of the project

Name of the funding

agency

Duration

Remarks

C. Seminars, Conferences, Symposia, Workshops etc. Attended/ Paper Presented

Name of the
Seminar/Conference/
Symposia, Workshop,
etc

Attended/
Paper
presented

Name of the Sponsoring Agency

Place and Date

Teaching Experience

Courses Taught

Name of the University/College/Institution

Duration

iv. U.G.
(B.A./B.Sc., etc.Pass)

(B.A./B.Sc., etc. Hons,)

v. P.G.
(M.A./M.Sc., etc)

vi. M.Phil

vii. Any other

Total Teaching Experience (Years)

a). Under- graduate (Pass)

b). Under-graduate (Hons)

c). Post-graduate
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viii) Innovations/Contributions in Teaching

Design of curriculum

Teaching Methods

Laboratory experiments

Evaluation methods

P20 |oe

Preparation of resource
material including books,
reading materials,
Laboratory manuals etc.

f. Remedial Teaching /
Student Counseling
(academic)

g. Any Other

ix. Extension work /Community Service

a). Please give a short account of your contribution to:

i). Community wok:

(such as values of National
Integration, secularism,
democracy, socialism, humanism,
peace, scientific temper, flood or
drought relief, small family norms
etc):

ii). National Literacy Mission

iii. Any Other

b). Positions held/Leadership role played in organizations linked with Extension work and National

Service Scheme (NSS), or NCC or any other similar activity:

Organization/Scheme Position held Period Total year
NSS
NCC
Any other, specify
D. Participation in Corporate Life:
Please give a short account of your contribution to
Field Position held Period Total Year
a).College/University
/Institution
b). Co-curricular
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activities

c). Enrichment of
Campus Life
(Hostels, sports,
games, cultural
activities)

d). Student welfare
and discipline

e).Membership/
participation in Bodies
/Committees on
Education and
National Development

f). Professional
Organization of
Teachers

E. (a) Membership of Professional Bodies, Societies etc.

SI.No Name of the body/Society Period Total Year
b). Membership of Academic/Statutory Bodies

SI.No Name of the body/Society Period Total Year
c). Editorship of Journals/Books
SI.No. Name of the Journal/Book ISSN/ISBN Year

F. Any other information, (Please give a separate list)

HOD Co-ordinator, IQAC

Verified by

(Signature of the Teacher)

Principal
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EMEA COLLEGE OF ARTS AND SCIENCE KONDOTTI

STAFF APPRAISAL FORM FOR NON-TEACHING STAFF

(To be prepared by the NTS at the end of every calendar year)

General Information

a) Name

b) Address (Residential) and Phone No.

c) Designation

d) Section

e) Date of birth

Academic Qualifications

Exam Passed Board/University | Subjects Year Division/Grade

/Merit etc.

High School

Higher Secondary or

Pre-degree

Bachelor’s Degree(s)

Master’s Degree(s)

if any

Research Degree(s)

Other Diploma/

Certificates etc.

Work Experience

Duty/Section Name of the College/Institution Duration
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Additional Duties Attended

Duty/Section Event

Duration

Training attended

SI No Program

Duration

Organized by

Leave Details

SI No Type of Leave Availed

Maximum Limit /Credit

Leave Availed

Total Working Experience (Years)

Please give a short account of your contribution to:

i). Community wok:

(such as values of National
Integration, secularism,
democracy, socialism, humanism,
peace, scientific temper, flood or
drought relief, small family norms
etc):

ii). National Literacy Mission

iii. Any Other
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Details of Awards and Appreciation Received (if any)

SI No Type of Award/Appreciation Issued by Reason
Details of disciplinary Actions (if any)
SI No Type Authority Reason
Any other information, (Please give a separate list)
(Signature)
Verified by
Superintend Principal Manager
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