
Prepared by Internal Quality Assurance Cell (IQAC), EMEA College of Arts and Science, Kondotti 

 

 

 

EMEA COLLEGE OF ARTS AND SCIENCE, 

KONDOTTI 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

ACTION TAKEN REPORT (2020-21) 
 

Sl.No. Major Decisions Action Taken 
1. Two-day Workshop on Digital Skill for Online 

Teaching 

IQAC organized a two-day workshop on digital skills for 
online teaching for teaching faculties of the college on 3rd 
and 4th June 2020 at College Computer Lab.  The workshop 
was inaugurated by the college principal Dr.Ayoob.C.P.  
Mr. Naseerali.M, Assistant Professor, Department of 
Education, Aligarh Muslim University was the resource 
person.  Lt. Abdurasheed, Department of English welcomed 
the session, Dr. Ibrahim Cholakkal, IQAC Coordinator 
chaired the session and Mr. Nahas Sha, Assistant professor 
of Commerce delivered the vote of thanks.  The certificates 
to the participants were distributed by the principal in the 
valedictory session. 

2. NAAC Preparation: Department 

Presentation and Mock Visit 

IQAC organized two-day Mock Visit and department slide 
presentation on 10th and 11th July 2020 in connection with 
third cycle NAAC visit.  Prof. Abdul Azeez, Principal, Farook 
Arts and Science College Kottakkal and Prof. Mohammed 
Kutty, Principal, Markaz Arts and Science, College 
Valanchery were the Mock Peer Team members.  In the first 
day they completed the department visits and the in the second 
day the heads of the departments were presented their 
department slides before the peer Team. The mock peer team 
members suggested some modifications in the files kept and 
in the slides.  They also submitted the mock visit report to the 
principal.  On the basis of this report principal and IQAC gave 
instructions and  cutoff date to the department concerned to 
modify the works and get ready for the coming Academic and 
Administrative Audit (AAA) 

3. Internal Academic 

Audit and HODs 

Preparation 

IQAC organized the internal academic audit and Power 
Point Presentation of Departments in IQAC office on 
30-12-2020.  All heads of the departments presented 
their slides in the presence of Principal, IQAC 
coordinator and NAAC coordinator.  The internal audit 
team suggested some specific modifications in the 
department files and presentations according to the 
qualitative matrix of the NAAC criteria 

4. Seminar on NAAC Accreditation: How to 
Prepare files of Administrative Office 

IQAC organized a one day seminar for Non Teaching Staff on 
the procedures of file preparation in the NAAC perspective on 
04-01-2021 at the College Seminar Hall.  The seminar was 
inaugurated by the principal Dr. Ayoob .C.P.  Dr. Abdul 
Muneer .V., NAAC Coordinator made a presentation and 
discussed on the files to be maintained for the NAAC visit 
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5 External Academic and Administrative Audit IQAC conducted an external academic and administrative 
audit on 5th and 6th January 2021. Prof. Abdul Azeez, 
Principal, Farook Arts and Science College Kottakkal and  
Prof. Mohammed Kutty, Principal, Markaz Arts and Science 
College Valanchery were the auditors 

6 IQAC Meeting with Various Committees in 
connection with NAAC Visit 

IQAC organized the meeting of various committees in 

connection with NAAC Visit.  IQAC oriented all the 

committees and clubs and associations as per the following 

schedule. 

Sl.No. Name of the Committee/Clubs 

1. Clubs and Associations 

2. Committee for Cultural Programme 

3. Committee for Pavilion 

4. Committee for Student Interaction 

5. Committee for parent interaction 

6. Committee for Alumni Interaction 

7. Committee for Food and Refreshment 

8. Committee for Reception 

9. Committee for Conveyance 

10. Committee for Management Interaction 

11. Committee for Public Relation 

12. Committee for Technical Support 

13. Pavilion Committee and Co-ordinators of all Clubs and Associations 

14.  Committee for Research Activities 

15. Committee for hospitality and clerical assistance 

16. Committee of Exit Meet 
 

7 Atal Ranking of Institutions Innovation 
Achievements (ARIIA) 

IQAC uploaded the data for ARIIA ranking on 21-01-
2021 

8  
NAAC Visit 

The Peer Team visit of third cycle was held on 24th and 25th 
February 2021. All the committees organized for the smooth 
conduct of the visit functioned successfully.  The 
accommodation for the peer team was arranged at Ravees 
Kadavu restaurant, Calicut 

9 Applause21: The Alumni and Achievers 
Award Distribution Ceremony 

IQAC organized the third edition of the Alumni  and 
Achievers Award distribution ceremony on 20-03-2021 at 
AVT.  The function was inaugurated by Dr. P.M. Mubarak 
Pasha, Honourable Vice Chancellor, Sreenarayanaguru Open 
University.  The function was presided over by the college 
principal Dr. Ayoob.C.P.  Following awards were distributed 
in the function 

10 Skill-based Training and Education Programme 

(STEP) 
          A Four-day Workshop for Enhancing Office 

Administrative Skills 

 

In view of enhancing the efficiency and knowledge level of 
the administrative affairs of the college, the Internal Quality 
Assurance Cell (IQAC) of EMEA College of Arts and 
Science, Kondotty, organised STEP: A Four-day Workshop 
for Enhancing Office Administrative Skills on 24, 25, 26 & 
27 May 2021 at 11 AM to 12 PM on Google Meet. The thrust 
areas of the webinar were Office Functioning, File Keeping, 
and Correspondence with Directorate of College Education, 
GAINPF and PRISM. All the office and administrative staff 
attended the webinar. Mr. Abdurahim M coordinated 

11 Curriculum feedback Curriculum feedback of pending years from five 

stakeholders – Alumni, Pass out students, Teachers 

and Employers were collected and 
analyzed with the statistical software SPSS. 

12 AQAR 2019-20 Submission AQAR 2019-20 was submitted on 10-05-2021 

13 7-day Training Programme on Academic 
Leadership 

EMEA College of Arts and Science Kondotty hosted a 
Seven-day training programme on Academic 
Leadership, for Principals, HoDs and Academic leaders 
from, 28 January 2021 to 03 February 2021. The 
programme held in collaboration with Centre For 
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Academic and Education Management (CALEM), 
Aligarh Muslim University, Aligarh, Under the scheme 
of Pandit Madan Mohan Malavya National Mission on 
Teachers and Teaching (PMMM NMTT), Ministry of 
Human Resource Development, Govt. of India, New 
Delhi 

 

 








































































